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Introduction

JHIS is a system designed to provide comprehensive service of public and non-public health care
institutions in the management of patient data and staff, planning work schedules of staff and using
the surgeries, arranging and operating outpatient and home visits, patient's cabinet service (doctor's
surgery, ambulance, emergency helicopter of medical service, point of donations), settlements with
the NFZ, patients and work places of patients.

Assumptions

Assumptions about the functioning of the jHIS system:

- History of all data changes (with the exception of dictionary data) is recorded

- The data are deleted from the database logically rather than physically (deleted data is
recoverable)

- Access to specific functionality of the application by the logged user depends on his permissions
called roles (the role is a set of predefined privileges, each of which provides access to a specific
element of the system)

- Fields that fill in the forms is required are surrounded by a blue border

- The system operates on a web browser Mozilla Firefox and Google Chrome

Login

To use the application, launch the browser, in the address bar enter the address and go to the entered
address. Then you see the login page to the system jHIS.

Access to the application requires an individual login username and password. Logins and
passwords are given by system administrator. After entering the login and password and click "log"
one of the following pages is displayed:

» re-login page with information about the incorrect login username / password (this means
that you made a mistake when entering username / password - in this case, enter the correct
username and password and then click "login")



)

)

form of change the password if the user's password has been changed more than 30 days ago
(in this case, enter in the form of your current password and twice repeated new password,
which you want to use, and then confirm by pressing the button- then the password will be
changed and you can log in to application with the new password, the new password must
fulfill the following requirements of security policy: it must be at least 8 characters, must
contain lowercase and uppercase letters and numbers or special characters, must be different
from the most recently used passwords at least by three characters, must be different from
each of the three most recently used passwords by at least one character)

home page of application specific to the logging user if the log was properly

Homepage of application includes:

)

)
)

header repeated on each side of the system, and in it:

o

@)

o

system’s logo - click on the logo takes you to the user’s homepage (regardless of the
page the user is currently in when he clicks on the logo)

menu allowing access to each system’s functionality

links to language versions enables switching between different language versions of the
user’s interface

user’s login

icon of access to the Nemo-Q queuing system (if the jHIS system has been integrated
with the Nemo-Q queuing system)

icon of warnings of impending expiration date of password to the accounts of the eWUS
icon of messages - only if there are messages addressed to the user

link that allows logging out of applications

content specific to the logged user

footer repeating on each side of the system, and in it:

@)

@)

system’s name and version - click on the name of the system opens a window with
information about the changes introduced in previous versions of the system

logo of jJPALIO technology — if you click on the logo in a new window / tab, the browser
will open the software manufacturer's website

The application consists of the following functional modules whose names are corresponding to the
positions of menu:

~ O~ ~ v~ ~ ~ ~ ~

Account

Administration

Registration
Staft
Visits

Surgery

Settlements

Hospital



The "Account" module is available for every logged user, regardless of their permissions. The
module "Administration" is only available to users with the "System’s Administrator" role. The
availability of other modules for registered users is dependent on its permissions.

Languages

The system offers two languages of user’s interface: Polish and English. To switch between the
language versions there are links visible in the header of the page:

PL — switches to the Polish version

EN — switches to the English version

Link of currently used language version is displayed by enlarged font.

Account-) [ Administration -  Registration | [ Saff | [ Vsits | [ Surgery | [ Settiemants - Fospiti -

System versions

This documentation describes jHIS system in full range of its functionality. Depending on licence
bought, range of functionalities may by narrower than described within this documentation.

Basic version of jHIS system includes the following modules and functionalities:

Account — password change and reading messages from system administrator

Administration — system configuration except for rehabilitation module configuration,
management of organizational structure except for specification of parameters and
rehabilitation surgeries for clinics and equipment, privileges management, users
management, messager, notifications management, dictionaries management except for
rehabilitation services catalog and occupational medicine dictionaries, browsing log of
unauthorized access attempts, browsing history of data changes is system, management of
eWUS access accounts, commercial services price lists management

Registration — new patients creation, management of active and inactive patients data except
for history of employment, browsing lists of patients declarations, browsing general register,
registration book and visits book, browsing lists of realized and unrealized payments, cash
withdrawals

Staff — medical staff data management except for specifying rehabilitation surgeries non-
realized by staff, staff and equipment timetables planning with units distance management,
prescription pools management, staff contracts management

Visits — arrangement and service of planned and extra visits, including theirs canceling and
completion of insurance data

Surgery — configuration of surgery room including list of preferred drugs and ordered
diagnostic examinations, EHR access configuration, document templates and form templates
definition, general surgery room without eyes diagram and teeth diagram and patient / tool
sets specification while referring to surgery / operation, browsing statistics of surgery



module
e Settlements — ICD-9 and ICD-10 dictionaries management
Basic version may be extended with the following modules and functionalities:

e Settlements — visits and diagnostic examinations coding according to National Health Fund
guidelines, services and diagnostic examinations management, exporting, importing and
browsing data of communicates exchanged between jHIS system and National Health Fund
system, management of National Health Fund services dictionary

e Rehabilitation — configuration of rehabilitation module for the whole system and possibility
to specify parameters and surgeries for clinics and equipment, rehabilitation services catalog
management, specifying non-realized surgeries for staff, planning and service of
rehabilitation surgeries, therapeutical surgery room

e Occupational medicine — occupational medicine dictionaries management, patient
employment history, planning and service of occupational medicine, occupational medicine
books

e Stomatology — teeth diagram for stomatological surgery room
e Ophthalmology — eyes diagram for ophthalmological surgery room
e Collection facility — collection facility service

e MARCEL — mechanisms of integration of jHIS system with MARCEL system servicing
diagnostic laboratories i.a. ALAB Laboratoria Sp. z 0.0. (integration based on HL7 Version
2.3 protocol; functionality possible to use only with collection facility service)

e Nemo-Q — mechanisms of integration of JHIS system with Nemo-Q queuing system

e Hospital — management of dictionaries of patient / tool sets, planning and service of
operations (admission room, on-day ward, operational block), filling and browsing hospital
books, patient / tool sets specification while referring to surgery / operation

e cLab — mechanisms of integration of jHIS system with eLab system servicing diagnostic
laboratories i.a. Diagnostyka Sp. z o0.0. (integration based on WebService and HL7 CDA
protocol; functionality possible to use only with collection facility service)

e Thermometers — mechanisms for monitoring internet thermometers, registering temperature
measurements, notifying about temperature deviations and thermometer working
inconsistencies

e Portal — internet portal allowing patients to arrange visits themselves and to cancel visits
with functionalities for management of contents displayed within portal

Messages

The system’s administrator has the ability to send various types of messages and notifications to
users. If there are any messages addressed to the logged user, in the header of the page appears in
the icon of message. If there are unread messages, an arrow on the icon of message is orange.




If there are messages addressed to the user who is logged but all messages have been read, then the
arrow on the message icon is green.

BN zoz (@ |B¥ logout

1 Hospital ~

After clicking on the message icon, it opens a page with messages addressed to the logged user.
Each unread message has an orange background, read messages have a gray background. Each
message displays “Reply” and “Delete” buttons.

Account » Messages

2017-07-03 12:10 Wnioski urlopowe Sender: Zoz 7oz (zoz)
Whnioski urlopowe prosimy sktadac w pokoju 719.

7’| Reply |=| Delete
2017-07-03 11:56 Spotkanie infomacyjne - 14 lutego 2014 o godzinie 14:00 Sender: Zoz 7oz (zoz)
Dzien dobry,

Uprzejmie informuje, Ze dnia 14 lutego 2014 o godzinie 14:00 w sali konferencyjnej odbedzie sie prezentacja systemu JHIS.

Zapraszam,
Administrator

Reply =/ Delete_

After clicking ,,Reply” button there opens new window with form allowing to send reply to the
message.

Recipient [ Zoz Zoz ]

Subject [Re: Whnioski urlopowe ]

Content

Message from Zoz Zoz sent on 2017-07-03 12:10
= Whnioski urlopowe prosimy skladac¢ w pokoju 719.

After clicking ,,Delete” button the message disappears from the list of displayed messages.

Nemo-Q

JHIS system has been integrated with the Nemo-Q queuing system. For users with access to Nemo-
Q, in the jHIS system in the top right corner of the window (with username) is displayed an icon
with the letter "Q" opening in a new window queuing system’s panel.



Administration -| | Registration -

After clicking on this icon, a window of queuing system’s panel is displayed. There is the login
form in the window to the queuing system, where a queuing system and position can be selected.
After selecting the position, jJHIS system checks in the Nemo-Q system whether the position
requires a login and if required system displays additional fields to select a user and provide the
password. In both cases, after completing the form, press the "Login" button.

position does not require authorization position requires authorization

CIETISFAET l Przychodnia Bloriska
Cashier l

Queuing system [Przychodnia Bloriska
Cashier [

' A

B =
|

X Ciose

Password ’

After logging, the form of recalling tickets is displayed. If there was any ticket already invoked, his
number appears on the form. From the form it is possible to recall another ticket, to re-recall
recently caused ticket and to recall any already served or still pending ticket (after selecting from
the list and press "Call" button under the list). When recalling a ticket, on the form there is
displaying a number of called ticket and above the form there is relevant information about the
maneuver, and the display of queuing system also displays the number of called ticket (which also
flashes and the queuing system emits a beep).

Wywolano nastepny bilet

Obstuzone: Aktualny: Oczekujgce:
.83 A105 |L -
NARGE] v | Wywotaj

v | Wywotaj ponownie /| Wywotaj nastepny
/| Wywolaj ponownie /| Wywolaj nastepny |
= Wyiog

From the form, you can log out of the queuing system and close the window. Closing the window
without logging off from queuing system does not result in breaking the connection to the queuing
system - the re-opening of the window (or click on the icon "Q" with the user name in the top right
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corner of the jHIS system’s window) shows the form of calling ticket with visible recently called
number.

ATTENTION!

e If you recall tickets by the jHIS system then you should completely abandon the use of the
WinPanel application (which is part of the Nemo-Q). Using the jHIS system from some
positions and some from the WinPanel applications can lead to incompatibility of users’
sessions and as a result to errors in the jHIS software activity.

Account

Every logged user has access to the module "Account", where were made available functionalities
of changing his own password and access to a list of messages addressed to the logged user.

Change password

Using the "Change Password" functionality in the menu of "Account" application, logged user has
the ability to change his own password currently used to access the application. To change your
password, enter your current password and new password twice repeated to the form. The new
password must meet the following requirements of security policy:

»  must have at least 8 characters

»  must contain lowercase and uppercase letters, numbers and special characters

> must be different from the most recently used passwords of at least three characters

»  must differ from each of the three most recently used passwords of at least one character

After completing the form and pressing the "Change Password", system verifies the correctness of
data entered to the form. If verification is successful, then the password is changed and displays
information about successful password change. If the verification fails, you will see an error
message informing about incorrect filling out the form (indicating the type of irregularity). In this
situation, you must fill out the form again according to the information contained in the message
and try to change your password.

Account + Change password

Actual password | |

MNew password | |

Mew password again | |

Change password policy rules
= Password must have at least eight charcters
« Password have to containt at least one lowercase letter
= Password must have at least one uppercase letter
« Password must have at least one number or keyboard symbol
= new password must have at least three new characters than the old one had
« new password must differ at least with one character than last three ones
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After changing the password will be valid for 30 days.

Messages

Using the "Messages" functionality in menu of "Account" application logged user has access to the
list of messages addressed to him. The same list is available by clicking on the message icon in the
header of the page.

Each unread message has orange background, read messages have gray background. Each message
displays the "Delete this message" button. After reading and deleting the message will be not
display again (will disappear from the messages list).

Account + Messages

2015-07-23 10:58 test |l Sender: Zoz Zoz (zoz)

test
= Delete message

Administration

The "Administration" module is only available to users with the "System administrator" role and is
used to configure and monitor the system and to manage permissions and users.

Configuration

The "Configuration" functionality in "Administration" menu allows the administrator to change the
value of following system’s constants:

»  The number of records per page for paged tables - in all tables displayed in the application
divided into pages, for each page will be presented the number of rows not exceeding the
value specified in this parameter

»  The maximum number of records in the search results for special tables - this parameter
defines the maximum number of records that can be displayed in tables presenting data
which can be a lot; parameter is used to limit the amount of search results - if the number of
search results exceed the value of this parameter, then the system will ask you to narrow
down your search criteria to limit the number of search results

) Insurance verification in eWUS — determines whether the communication of jHIS and
eWUS systems to verify eligibility for the benefits of patients is on or off; parameter is
important in case of failure of eWUS system - if the eWUS system stops responding then
turn off the communication of the jHIS system with the eWUS system to not overload the
JHIS system and to users of the system jHIS receive information that the system eWUS does
not work therefore they should take patients declaration of insurance (when the failure of the
eWUS system will be removed, communication of jHIS system with the eWUS system
should be re-enable)

Y Version of rehabilitation module - determines which version of the rehabilitation module is
used in the system - in the standard version, it is possible to plan terms of each surgery
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separately (each surgery from one day = separate term), in a simplified version, it is possible
to plan terms of groups of surgeries (all surgeries from the day = one term)

Default type of a visit in simplified version of the rehabilitation module - default kind of
visit chosen by the system (with the possibility of change if necessary) at appointing
rehabilitation surgeries in a simplified version of the rehabilitation module

Default rehabilitation conditions within the simplified rehabilitation module - default
conditions of rehabilitation surgeries chosen by the system (with the possibility of change if
necessary) at appointing rehabilitation surgeries in a simplified version of the rehabilitation
module

Price valuation mode within the simplified rehabilitation module — the way of price
valuation for commercial surgeries in a simplified version of the rehabilitation module
(manual — person who plan surgeries by himself chooses commercial services; automatic —
services from pricelist are chosen automatically on a basis of links between these services
and rehabilitation benefits created in the dictionary of commercial services)

Possibility of visits appointing inside surgery — parameter specifying whether doctor using

surgery module should have possibility to register patient for scheduled and extra visits
himself

Number of days before eWUS account expiry to notify user — parameter specifying how
many days before eWUS password expiry system should notify user that password is going
to expire and due to this fact user should remember to change this password to extend
eWUS account validity

Number of days before estimated end of prescription numbers to notify doctor — parameter
specifying how many days before estimated exhausting of prescription numbers system
should notify the doctor about necessity to import more prescription numbers to the system

Minimal time delay between two consecutive identical notifications sent by sms — time (in
minutes) that system should wait before sending again the same as recently notification
about deviations of temperature reported by thermometer or failure of power / network /
thermometer

Service provider’s system identifier assigned by the payer — ZOZ information system
identifier assigned by the NFZ and passed in the attribute id-inst-nad of tag komunikat of
XML messages exchanged with the NFZ

Payer’s system identifier assigned by the payer — NFZ's information system identifier
assigned by the NFZ; unused (now no longer transmitted in XML messages exchanged with
the NFZ), preserved due to backwards compatibility

Internal identifier of service provider system - internal identifier of ZOZ information system
transmitted in attributes nfz:info-aplik-nad and nfz:info-kontakt-nad of komunikat tag
and in attribute nfz:info-kontakt of swiadczeniodawca of the XML messages exchanged
with the NFZ

Service provider’s internal identifier — ZOZ internal identifier passed in the attribute kod-
swd of komunikat and komorka tags in the UMX file of contract with the NFZ

Provider’s data to be placed on the invoice for the NFZ - ZOZ data placed on invoices
issued for the NFZ

Recipient’s data to be placed on the invoice for the NFZ — data of NFZ branch placed on
invoices issued for the NFZ
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Buyer’s data to be placed on the invoice for the NFZ — NFZ data placed on invoices issued
for the NFZ

The default service code for visits in POZ — code of service from the POZ’s agreement with
the NFZ, which by default should be a hint for a doctor at realization of visit

The default place of issue of the invoice for the patient - default place of issue of the invoice
for commercial services for the patient (or the patient's workplace)

Seller's name to be placed on the invoice for the patient

address of the seller to be placed on the invoice for the patient - address of the seller to be
placed on the invoice for commercial services for the patient (or the patient's workplace)

Seller’s NIP to be placed on the invoice for the patient — seller’s NIP to be placed on the
invoice for commercial services for the patient (or the patient's workplace)

Seller’s REGON to be placed on the invoice for the patient — seller’s REGON to be placed
on the invoice for commercial services for the patient (or the patient's workplace)

Seller’s bank name to be placed on the invoice for the patient — seller’s bank name to be
placed on the invoice for commercial services for the patient (or the patient's workplace)

Seller’s account number to be placed on the invoice for the patient — seller’s account number
to be placed on the invoice for commercial services for the patient (or the patient's
workplace)

Besides setting the values for the system’s constants in the configuration of application
administrator can also enter the following graphic files:

)

logo ZOZ to reports - logo of the healthcare facility used in the header of reports generated
by the system

graphic to footer of reports- graphics used in the footer of reports generated by the system

prescription’s background — background of print of prescription; unused, retained for
backwards compatibility

background of recommendations for the patient — background of print of recommendations
issued by a doctor during the visit

background of referral to a specialist / hospital - background of print of referral to a
specialist or hospital

background of referral for spa treatment — background of print of referral for spa treatment;
unused, retained for backwards compatibility

Systems’s constants and graphics must be entered before making the application available to use by
users. They can be modified while using the application. Changing the system constants and logos

occurs through entering values to the form and approve the changes.

Organizational structure

The organizational structure consists of two branches representing separate functionalities:

)
)

administration units

medical care
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Administration units

After selecting the "Administration units" functionality from the "Administration" menu and the
"Organizational structure" submenu, there is displayed search engine of administration units with an
additional button for adding a new administration unit.

Administration + Organization structure » Administration model

MName of the I ]
organizational unit

Also remaoved

After clicking on the button for adding a new administration unit displays the form for adding a new
unit. The units form the structure of the tree — each unit may (but need not) have one parent entity.

Administration + Organization structure + Administration model

MName of the [ ]
organizational unit

Farent organizational [
unit

Unit's code [ ]

After completing the form of adding administration unit, press "Add" to save the information into
the database.

To modify or remove administration unit, it should be found by using the search engine.
Administration units are searched by name. In the browser, you can type part of the name
(capitalization does not matter). After pressing the "Search" button, there are displayed, in the form
of a tree branch, administration units meeting the search criteria with all subordinate units or there
is displayed a message about the lack of such of units. If there are units meeting search criteria,
then in the search results, when you hover your mouse over any unit, there are displayed "Edit" and
"Delete" buttons.
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Administration + Organization structure + Administration model

Name of the l ]
organizational unit

Also removed

ZOZ Wola

Dyrektor ZOZ =

RuUM

Wydziat rozliczen

Pressing the "Edit" button displays a form with the data of administration units, where you can enter
and save the changes in the unit’s data. Pressing the "Delete" button will display the form with read-
only data of administration unit, allowing to remove the unit. Removing the unit from the
organizational structure of administration is possible only when there is no child of the unit and
there is not any user assigned to the unit.

Medical care

After selecting the "Medical care" functionality from the "Administration" menu in the
"Organizational structure" submenu, there is displayed five tabs corresponding to each level of the
organizational structure:

> Health Care Company
> Enterprises
y  Units
»  Clinics / Infirmaries
) Surgery / Instruments / Vehicles
from which opened is ,,Health Care Company” tab.

In the ,,Health Care Company” tab are available data of healthcare facility and its founding organ.
By default, data are displayed in read-only mode. To modify the data of the Health Care Company,
press "Edit Data" button (you will be then switched to edit mode) and then make changes in form
and confirm with "Update" button.
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Administration + Organization structure + Health care

|Hea|thCareCumpany Enterprises | Units  Clinics / Infirmaries | Surgery / Instruments / Vehicles

Founding organ name [

Founding argan KRS [
number

Name of company [Niepubliczny Zakiad Opieki Zdrowotne] "BASIS" Spotka Cywilna l
Part IV of the ministerial

code

Part Il of the ministerial (1405021 |
code

Address [ul. Bloriska 46/48, 05-807 Podkowa Lesna l
Phone number |22 758-92-65 |
Fax [ l
Email [ l
REGON (017417089 |
Register book number [DDDDDDDD?BED l

Fart Il of the ministerial
cade of founding argan

Founding organ address [ l

Founding oraan REGON [ ]
number

Founding organ NIP [ l
number

In the "Enterprises" tab you can see a list of all the enterprises in the health care facility. For each of
them there are two buttons: "Edit" (mode of editing enterprise) and "Delete" (mode of deleting
enterprise). Below the list of clinics is available a button to add a new enterprise.

Administration :+ Organization structure + Health care

Health Care Company WS sNEEEE Units | Clinics / Infirmaries  Surgery / Instruments / Viehicles

MNo.Enterprise name Enterprise address Actions

= -
1 NZOZ BASIS ul. Bloriska 45/48, 05-807 Podkowa Lesna Edit = Delete

4 Add nterprso ] X| Fisn
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To add an enterprise press "Add company" button under the list of enterprises. Then will be shown
a form of adding a new enterprise. Please fill out the form and save the data by pressing button of
adding the company.

ATTENTION!

) In the system there can be only one enterprise with that REGON number (REGON number
of all enterprises must be unique).

To modify the data of enterprises press "Edit" button at the appropriate enterprise from the list. You
will see a form of enterprise data of the structure identical to the form of adding a new enterprise.
Form of enterprise’s data allows you to enter and save the changes to the data.

To delete a company press "Delete" button at the appropriate enterprise from the list. You will see a
form of enterprise’s read-only data, allowing to remove the enterprise. The removal of the enterprise
is only possible if there is no unit assigned to the enterprise.

Administration + Organization structure » Health care
Health Care Company [WSQICIEEER Units | Clinics /Infirmaries  Surgery [ Insfruments /'Vehicles

Company [Niepubliczny Zaklad Opieki Zdrowotnej "BASIS" Spotka Cywilna
Enterprise name [NZOZ BASIS _]
Enterprise address [ul. Blonska 46/48, 05-807 Podkowa Lesna l
TERYT (1111111 |
REGON |01741708900026 |
EEETEW ofthe ministerial [3 - Ambulatery health care services

In the "Units" tab you can see a list of all units of the healthcare facility. At each clinic, there are
two buttons: "Edit" (mode of editing units) and "Delete" (mode of deleting units). Below the list of
units, there is a button of adding a new unit.

Administration » Organization structure + Health care
Health Care Company Enterprises (MA@ Clinics/ Infirmaries | Surgery / Instruments / Vehicles

No. Unit name Unit address Actions

1 Owczarnia Kazimierzowska Kazimierzowska 330, 05-222 Owczarnia =
2 Podkowa Lesna Blonska ul. Bloriska 46/48, 05-807 Podkowa Lesna =
3 Poradnia Chorob Pluc i Gruzlicy 00-480 Warszawa ul. Skorupki 6 =
4 Poradnia Zdrowia Psychicznego 00-114 Warszawa ul. Twarda 1 =

To add a unit, press "Add unit" under the list of units. You will see a form of adding a new unit. You
have to fill in a form (at least the mandatory fields). External ID’s field is not used, it has been
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retained for backwards compatibility. For the unit you can enter any number of profiles (profile of
unit is determined by the VI part of ministerial code) - using the button "More profiles" you can
view any number of fields to entering profiles. After filling the form, save the data by pressing add
the unit button.

ATTENTION!

» In the system there can be only one unit identified by a particular V part of the ministerial
code (V part of the ministerial code of all units must be unique).

To edit the unit’s data, press the "Edit" button at the appropriate unit from the list. You will see the
form of unit’s data with identical structure to the form of adding a new unit. Form of unit’s data
allows you to enter and save the changes of the data.

To delete a unit press the "Delete" button at the appropriate unit from the list. You will see the form
of read-only data of unit that allows to remove unit. Removal of the unit is only possible if there is
no clinic / ward assigned to the unit, any user assigned to the unit, nor any declaration made at the
unit.

Administration » Organization structure + Health care

Health Care Company | Enterprises |[QULIERM Clinics / Infirmaries | Surgery / Instruments / Vehicles

Phone number l

Fax [

SrlemTes INZOZ BASIS, ul. Bionska 46/48, 05-807 Podkowa Lesna
Unit name [Podkowa Lesna Blonska _]
E:dnev of the ministerial [73 ]
TERYT (1234567 |
Address [ul. Bionska 46/48, 05-807 Podkowa Lesna ]
Locality [Podkowa Lesna ]

l

l

l

Emai [

Is the unit providing night @ yes

and festive medical i

assistance? ) no

Unit opening hours fron‘[ 08:00
(HH:MM)

o | 18:00

External identifier [

@ UL

Part VI of the ministerial [
code

In the "Clinics / Infirmaries" tab there is a search engine of clinics / infirmaries. Searching of
clinics / infirmaries is possible by its name and address and the name and address of the unit in
which the clinic / infirmary is located. In every field of search engine you can enter any part of the
name or address, the size of the letters does not matter. After entering the search criteria and press
the "Search" button under the search engine displays a list of clinics / infirmaries that meet your
search criteria. At each clinic / infirmary on the list there are buttons "Edit" and "Delete". Under the
search engine there is also a button adding a new clinic / infirmary.
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Administration » Organization structure + Health care
Health Care Company | Enterprises Units [EeILI=-FAWiilin=LEEN Surgery f Instruments / Viehicles

Unit name

Unit addrass

Clinic /Ward name

Clinic /'\Ward
address

test

|
|
|
l

MEZD
e cie e

<] Previous [IGH] Next

No.Clinic / Ward Clinic / Ward address Unit Unit address Actions

1 Poradnia dermatologiczna  ul. Testowa 1, 01-234 Warszawa  Przychodnia lekarska  ul. Testowa 1, 01-234 Warszawa = Delete

To add a clinic / infirmary, press the "Add a new clinic / ward" button under the search engine. You
will see a form of adding a new clinic / infirmary. You must fill in a form (at least the mandatory
fields) and also point to in which unit this clinic / infirmary is located. It is possible to attach to the
form a text file with a description of the rules of using clinic / infirmary. External ID’s field is no
longer used, it has been preserved due to backwards compatibility. For rehabilitation clinics can be
specified limits (the maximum number) of treatments realized in the clinic. For clinic / infirmary
you can enter any number of profiles (profile of clinic is formed by a pair composed of IX and X
part of ministerial code) - using the button "More profiles" you can view any number of fields to
enter further profiles. After filling the form, save the data by pressing the button of adding the clinic
/ infirmary.

ATTENTION!

> In the system there can be only one clinic / infirmary with particular VII and VIII part of the
ministerial code.

> Opening hours of clinic / infirmary have an impact on the temporary spread of schedule of
personnel work or equipment in the clinic. After planning schedules in the clinic / infirmary
will not be able to narrow its working hours if already scheduled appointments would be
planned outside the new working hours.

»  After planning schedules will not be able to change the type of visits in the clinic / infirmary.

To edit the clinic / infirmary, press the "Edit" button at the appropriate clinic / infirmary on the list
of clinics / infirmaries (in the results). You will see a data form of clinic / infirmary of identical
structure to the form of adding a new clinic / infirmary. Form of data of clinic / infirmary allows
you to enter and save changes to these data.

To delete a clinic / infirmary, press the "Delete" button at the appropriate clinic / infirmary on list of
clinics / infirmaries (in the results). You will see a form of read-only data of clinic / infirmary that
allows to remove clinic / infirmary. Removal of clinic / infirmary is only possible when there is no
surgery / instrument / vehicle assigned to the clinic / infirmary, nor has any schedule established in
the clinic / infirmary, or there is no entry to the queue waiting for the clinic / infirmary, nor has
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imported any contract with the NFZ associated with this clinic / infirmary, nor any services realized
in the clinic / infirmary.
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Administration + Organization structure + Health care

Health Care Company | Enterprises Units [ ALWGnEREEE  Surgery / Instruments / Vehicles

Unit [Przychodnia lekarska (ul. Testowa 1, 01-234 Warszawa)
Clinic /'\Ward name [Poradnia dermatologiczna

Short clinic / ward name |PDER

Part VIl of the ministrial [aaa

code

Part Vill of the ministerial [ OUTPATIENT dermatological {1200)

- g-a

code
TERYT (1111111
Address (default clinic [ul. Testowa 1, 01-234 Warszawa
address)
Phone number [
Fax [
Email [
Is a referral needad? ®) yes
) no
Clinic / ward opening fror{ 08:00
hours (HH:MM)
to 16:00

Rules of using clinic / ward “ Wybierz plik | Nie wybrano pliku

Default duration of visit to [ 15 minutes
the clinic /ward

Kind of visit to the clinic / [ mixed (default NFZs)
ward

Payment for the visit to the [pay‘ment after visit
clinic /ward

< < < Bem

Prescription header
{max. 6 lines)

Maximal number of [

rehabilitation services per
referral in the
circumstances of day
center

Maximal number of [

rehabilitation services per
referral in the
circumstances of
ambulatory

Maximal number of [

rehabilitation services per
referral in the
circumstances of home

Maximal number of [

individual rehabilitation
services realized daily per
therapist

Maximal number of non- [
individual rehabilitation

services realized
simultaneously per
therapist

Part IX and X of ministerial [
code

4] Moo profs | Updalo ] X| Cancel | = Back o cinic / ward search

22



In the "Surgery / Instruments / Vehicles" tab there is a search engine of available surgeries,
instruments and vehicles ( ambulances, helicopters of air medical rescue, boats of water rescue).
You can search by name of surgery / instrument / vehicle, the name and address of the clinic / ward
where the surgery / instrument / vehicle is functioning and the name and address of the unit where
the surgery / instrument / vehicle is located. In every field of search engine you can enter any part of
the name or address, the size of the letters does not matter. It is also possible refinement only to
instrument, only to surgeries or only to vehicles. After entering the search criteria and press the
"Search" button under the search engine displays a list of surgeries / instruments / vehicles that meet
your search criteria. At each surgery / instrument / vehicle on the list there are buttons: "Edit" and
"Delete". Under the search engine there is also a button of adding the new surgery / instrument /
vehicle.

Administration + Organization structure + Health care

Health Care Company Enterprises | Units Clinics / Infirmaries Surger',-.-'Instruments.-'\-’ehicles|

Unit name

Unit address

Clinic 'Ward name

Clinic /'Ward
address

Surgery / instrument [tom ]
Ivehicle name

Surgery / Equipment [ ______

I'vehicle
Add new surgery / instrument / vehicle

e Previous I Next >

Surgery /
No.Instrument / Clinic / Clinics Unit Actions

Vehicle

Gabinet - - . 2 . - "

: Poradnia stomatologiczna (ul. Bloriska Podkowa Leéna Btoriska (ul. Bloriska - =- m

1 stomatologiczny 55 05 507 Podkowa Leéna) 46148, 05-807 Podkowa Leéna) # | Edit Delete | /

SURGERY
5 tS'Dnr;iglho;‘;ifc Foradnia okulistyczna (ul. Btoriska 46/48,  Podkowa Lesna Broriska (ul. Bloriska Edit = Delete m

: 05-807 Podkowa Lesna) 46/48, 05-807 Podkowa Lesna) é é
VEHICLE
Tomograf

[a%]

B Paradnia okulistyczna (ul. Btoriska 46/48, Podkowa Lesna Btoniska (ul. Bloriska =- @
E‘gﬁﬁ,‘“&m 05-307 Podkowa Leéna) 46/48, 05-307 Podkowa Lena) /| Edit Delete | /

To add a surgery / instrument / vehicle, press "Add new surgery / instrument / vehicle " button
under the search engine of surgeries / instruments / vehicles. You will see a form of adding a new
surgery / instrument / vehicle. You must fill in a form (at least the mandatory fields) and also point
to in which unit and then in which clinic / clinics / infirmary / infirmaries this particular surgery /
instrument / vehicle is functioning. For the surgery / instrument it is also possible to describe how to
prepare the patient for an appointment in the surgery / surgery on the instrument. External ID’s field
is not used, it has been retained for backwards compatibility. When adding rehabilitation equipment
there should be pointed rehabilitation services realized using this equipment (must be remembered
that if the equipment supports multiple patients at the same time it should not be entered into the
system as a single equipment but as several pieces of equipment e.g. physical equipment of UGUL
type should be entered into the system as several logical apparatus - UGUL to exercises in hanging,
UGUL to exercises in lying, etc., but in case of cabins the situation is reversed - one cabin is several
apparatuses, but because the cabin can only operate one patient at a time, so cabin should be in the
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system one equipment with a greater range of services from the catalog). After filling the form, save
the data by pressing the button of adding surgery / instrument.

To modify the data of surgery / instrument / vehicle you have to press the "Edit" button at the
appropriate surgery / instrument / vehicle on the list of surgeries / instruments / vehicle (in the
results) under the search engine. You will see a form of the surgery / instrument / vehicle data
having an identical structure to the form of adding the new surgery / instrument / vehicle. This form
allows you to enter and save changes to data of surgery / instrument / vehicle.

To remove the surgery / instrument / vehicle, press "Delete" button at the appropriate surgery /
instrument / vehicle on the list of surgeries / instruments / vehicle (in the results) under the search
engine. You will see a form of the surgery / instrument / vehicle read-only data enabling removal of
the surgery / instrument / vehicle. Removal of the surgery / vehicle is only possible when there is no
schedule, where will be planned visit to this surgery / vehicle. Removal of the instrument is possible
only if there is no schedule planned for the instrument.

Administrafion + Organizafion structure + Health care

Heslth Care Company | Enterprises | Units | Clinics / Infirnaries  JRSI =1 Rt (T =1 =SURT=Y =

Ut [Podlcom Lesna Blonska (ul. Bloriska 46/48, 05-807 Podkowa Lesna)

Clinics / Wards Blok operacyjny (ul. Btonska 46/48, 05-807 Podkowa Lesna)

Blok operacyjny 2 (ul. Btonska 46/48, 05-807 Podkowa Lesna)

lzba przyjec (ul. Blonska 46/48, 05-807 Podkowa Lesna)

Poradnia dermatologiczna (ul. Blonska 46/48, 05-807 Podkowa Lesna)
Poradnia kardiologiczna (ul Blofska 46/48, 05-807 Podkowa Lesna)
Poradnia okulistyczna (ul. Blonska 46/48, 05-807 Podkowa Lesna)
Poradnia pediatryczna (ul. Btonska 46/48 05-807 Podkowa Lesna)
Poradnia POZ (ul. Blorfiska 46/48, 05-807 Podkowa Lesna)

Poradnia rehabilitacyjna (ul. Bloriska 46/48, 05-307 Podkowa Lesna)

Poradnia stomatologiczna (ul. Blonska 46/48 05-807 Podkowa Lesna) 7
Type & surgery
instrument
wehicle
Surgery / instrument / [Gahinet stomatologiczny ]
wehicle name
Surgery rules
4
Surgery external identifier [ ]
Rehsbilitstion services twiczenia izometryczne (commercial)
reslized twiczenia izometryczne (public)
fango (commercial)
fango (public)

jonoforeza (commercial)
jonoforeza (public)

krioterapia (public)

laseroterapia punktowa (public)
masaz limfatyczny reczny (public)

B n Back to surgeries / instruments / vehicles search

Privileges

Access to particular functionality of application provides a predefined set of privileges resulting
from the scope of application’s functionality. The administrator can create groups of privileges,
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named the roles that will be further assigned to the users of the application.

For rights management there is "Privileges" functionality in the "Administration". To ensure
transparency, the roles have structure of tree. At each of the roles in the tree (with the exception of
the "System Administrator” role) when you hover the mouse, buttons "Edit Role" and "Delete part"
are visible, and below tree there is the "Add role" button. The role of "Administrator" is predefined
and gives you access to all the functionality of the system, including the menu "Administration"
(this is the only role that provides access to this menu, no other role does not provide access to this
menu).

Administration + Privileges

Administracja systemem

Administrator e-portalu Edit role ==| Remove role

Administrator systemu

Tester

Tester2

To add a new role, press "Add role" button under the tree of roles. You will see a form of adding the
role. To indicate the privileges constituting that role, hold down the Ctrl key on your keyboard
while clicking the mouse on the appropriate privileges to select. In addition, a list of all selected
privileges displays informative below the form. After filling the form, save the data by pressing
adding role button.

To edit data of the role press "Edit Role" button at an appropriate role in the tree of roles. You will
see a form of data of the role with structure identical to the form of adding new role. Form of role’s
data allows you to enter and save changes to these data. Checking / unchecking the privileges of the
role effects making / receiving these privileges to all users with a particular role. Changes of
permissions are not visible (effective) for logged users - become effective at the start of a new
session (when you log back into the system) of the user.

To remove the role press "Delete role" button at an appropriate role in the tree of roles. You will see
a form of read-only data of role, allowing the removal of role. Removal of the role results in
receiving all its privileges to users with this role. Removal of the role is not visible (effective) for
logged users - becomes effective at the start of a new session (when you log back into the system)
of the user.
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Administration ' Privileges

FEIETELE ['-Administracja systemem
Rale name [Administrator e-portalu j
Role description ADMINISTRATOR

b
Privileges APLIKACJA - dostep do systemu kolgjkowego

BUGBASE - mozliwosc wyceny bledow

BUGBASE - mozliwosc wyswietlenia bledow wszystkich zglaszajacych
BUGBASE - mozliwosé zgiaszania bledow

GABINET - dostep do definowania szablonow formularzy

GABIMNET - dostep do gabinetu lekarskiego

GABIMET - dostep do gabinetu zabiegowego

GABIMNET - dostep do matrycy dostepu dokumentacji medycznej
GABINET - dostep do szablondw dokumentow

GABINET - mozliwosé dostepu do wszystkich zdefinowanych formularzy
GABINET - zarzgdzanie przypisaniem lekdw do listy swoich ulubionych
GABINET - zarzgdzanie swoimi grupami badan

GRAFIKI - zarzgdzanie grafikami aparatury

GRAFIKI - zarzgdzanie grafikami personelu

PACJENCI - zarzadzanie danymi pacjentow

PERSONEL - widocznosc wszystkich pul recept

PERSONEL - zarzadzanie personelem

PERSONEL - zarzgdzanie pulami recept

PtATNOSCI - obstuga ptatnosci za wizyty komercyjne

RAPORTY - przegladanie ksiegi przyjec

RAPORTY - przegladanie ksieqgi rejestracyjnej

ROZLICZENIA - aktualizowanie stownika procedur ICD-9
ROZLICZENIA - aktualizowanie stownika rozpoznan ICD-10
ROZLICZENIA - eksportowanie danych deklaracji (PDX)
ROZLICZENIA - eksportowanie danych list oczekujacych (KLX)
ROZLICZENIA - eksportowanie danych ustug (SWX)

ROZLICZENIA - eksportowanie danych zbiorczych POZ (PZX)
ROZLICZENIA - eksportowanie rachunkow i faktur (RFX)
ROZLICZENIA - importowanie potwierdzen danych deklaracji (PZP)
ROZLICZENIA - importowanie potwierdzen danych list oczekujacych (KLZ) -

Selectad privileges

Users

The system administrator has the ability to manage users having access to the system: adding new
users, modify user data, and lock / unlock user access to the system. Removing users is not possible.

To management of users there is "Users" functionality in the "Administration" menu. At the home
page of management of users functionality there is search engine of users and a button of adding a
new user. Search of users is possible by any combination of the following criteria:

name — first name or part of name of the user; capitalization does not matter
surname — surname or part of surname of the user; capitalization does not matter
login — login or part of user’s login; capitalization does not matter

status — user’s status (active or blocked)

role — role which the user has

~ O~ ~ ~ ~ ~

unit — administration unit
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After entering the search criteria and pressing the search button under the search engine displays a
list of users that meet your search criteria. At each of user at the list there is "Edit" button enabling
to enter the edit of user’s data.

Administration + Users

First name [

Login [User

Status [ _______

Role [ .......

Crganization Unit [ _______
MEZ)

|
Surname [ ]

¢ Previous JIH] Next >

No.First name Surname Login Status Organization Unit Role Actions
) . 2 P
1 useri useri useri active None Administrator systemu

5 .
2 user2 user2 user2 active None Administrator systemu
b

To add a new user press the "Add new user" button at the users’ search engine. You will see a form
of adding a user. Each user must have a unique login and password that meets the following
requirements of security policy:

> password must consist of at least 8 characters
> password must contain lowercase and uppercase letters, numbers and special characters

> password must be different from the most recently used passwords by at least three
characters

> password must differ from each of the three most recently used passwords by at least one
character

If for the creating user will be indicated "active" status then he will be able to login to the system,
otherwise he will not have access to the system until the administrator unlocks his account. If for
created user will be marked require periodic password changes, then every 30 days the system will
force the user to statutory change his password. User may have one or more roles. To select more
than one role, press the Ctrl key on the keyboard and by clicking the mouse on the names of roles
select the appropriate roles. For the user, it should be selected unit where he works and clinics to
which he has access ( setting visits, visits encoding and management of services). If the user will
have access to more than one unit, press the Ctrl key on your keyboard and by clicking the mouse
on the names of units select the appropriate units. If user is a staff then you should pair him with the
right person from medical staff, but you have to remember that there is no possibility that the same
person from the medical staff had more than one account in the system and after setting user
associations with a staff there is no longer possible change this association! (If the change of
staff with user association was possible, it can lead to situations that the user after such a change
could edit medical history recorded by another staff.) You can also specify user's home page, which
is the first page that will be open after logging by user to the system.
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To modify, lock or unlock a user account, press "Edit" button at the appropriate user in the user list
(in the results) under the search engine. You will see a form of editing user’s data of the structure
identical to the form of adding a new user. To change the user password enter the new password
twice in the "Password" and "Repeat password" fields (leaving these fields blank means that at the
time of saving user’s data, password is not changed, the user will use the existing password). To
lock / unlock the user you have to make a change in the "Status" field. Giving the user's role is not
visible (effective) for logged users - becomes effective at the start of a new session (when you log
back into the system) of the user. After making changes, save them by pressing the "Update" button.

First name [ Service
Surname [ Service
Login [service
Password |

New password again [

E-mail address |

State ® active
blocked
Require periodic password ® yes
change
no
Roles
| |-Uzytkownik ESP B

| |-Uzytkownik Raportow

| '-Zarzadzanie praca personelu
[-NZOZ

| -Test3

|-Administracja systemem

| |[-FAdministrator e-portalu

| |-Tester

| |-Tester2

| -Administrator systemu

Administration unit | .......

Unit lPodkowa Lesna Blonska (ul. Blonska 46/48, 05-807 Podkowa Lesna)
Podkowa Lesna Blonska (ul. Bloriska 46/48, 05-807 Podkowa Lesna)

3l < [< JE

Access to unit

User is a staff

User home page | _______
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Messenger

Administrator of application has the ability to send messages to users of the application. For this
purpose there is "Messenger" functionality in the "Administration" menu. At the home page of
messenger functionality there is a search engine of users - recipients of the messages. Search of
users is possible by any combination of the following criteria:

name — first name or part of name of the user; capitalization does not matter
surname — surname or part of surname of the user; capitalization does not matter
login — login or part of user’s login; capitalization does not matter

status — user’s status (active or blocked)

~ ~ ~ ~ ~~

role — role which the user has
) unit — administration unit

After entering the search criteria and pressing the search button, under the search engine displays a
list of users that meet your search criteria. At each user from the list there is a field where you can
mark that user as a recipient of the message.

Administration + Messenger

First name ’

Surname l

Login lser\rice

Status l .......

Role l .......

(< [< < [

Crganization Unit l .......

'« Provious [H] Next =

Lp.First name Surname Login Status Organization Unit Select
1 Service Service service active Brak

Write a message to selected users Write a message to all users

After selecting the recipients and clicking on "Write a message to selected users" or pressing the
"Write a message to all users" button (without selecting recipients, when the message has to be sent
to all searched users) there is displayed the form to write a message to selected / all recipients.
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Administration + Messenger

To IService Service (service)

Priority Normal
Subject [

o <

Messags

After entering the subject and content of the message and possible changing of its priority and then
pressing "Send message" button, message is sent to each of the recipients visible on the form.

In the form of users - recipients’ search engine, there is also a button to view the confirmation of
messages’ receiving by the recipients to which it was sent. After pressing the "Acknowledgment of
receipt" button, opens a new window with the search engine of messages. Messages can be searched
by part of subject (capitalization does not matter), and the range of dates of sending messages. After
determining the criteria and pressing the "Search" button, there is displayed a table of messages that
match the search criteria with the designation for each recipient if the message has been received by
him (read) or not.

Subject [ ]
Date from [ ]
to [ ]
e Provious (] Next =
No. Subject sending date Recipient Received?

1 x 2015-07-21 14:03 Zoz foz YES

Notifications

The system allows defining and sending notifications to patients. Notifications are sent by SMS and
/ or e-mail, depending on the settings saved in the patient card. Notifications are not sent
immediately, but getting to the queue, where they are collected and sent in bulk.
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There is defined 5 kinds of notifications in the system:

)

Upcoming visit reminder - notification sent to the patient number of hours before the visit
(determined at the stage of implementation of the system), reminding about upcoming visit
and contain information about the visit.

Information on how to prepare for the upcoming visit - notification sent to the patient
number of hours before the visit (determined at the stage of implementation of the system),
containing information on how to prepare for their visit. If for the visit there is not defined
any information about how to prepare for their visit, such notification is not sent.

Appoint visit notification - notification sent to the patient at the time of saving (making an
appointment) his visit, summarizing saving and containing information about the visit.

Cancel visit notification - notification sent to the patient at the time of cancelation of his
visit with the information that the visit was canceled.

Password notification — notification is sent to patient when new password for internet
registration is generated (this takes place when adding new patient with marked option
“Access to internet registration” and when clicking button “Generate and send new
password” in “Contact” tab within the card of patient which has marked option “Access to
internet registration”)

Administration » Notifications

No.Name of message template

1

2

3

4

5

Appoint visit notification

Upcoming visit reminder

Cancel visit notification

Password notification

ol
Information on how to prepare for the upcoming visit 7 m

To view or edit the content of any of the defined notifications, select from the "Administration"
menu "Notifications" functionality and then from a table of notification select "Edit" button located
in the line corresponding to the notification. At displayed page you will can edit the contents of the
notifications separately for SMS and e-mail channels.
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Administration + Notifications

Appoint visit notification
Motification text includes predefined variables:
« {VISIT_DATE} - Visit date
s {VISIT_TIME} - Time visit
* {CLINIC_TYPE} - Kind of clinic
+ {DOCTOR_NAME_OR_INSTRUMENT_NAME} - Doctor's surname or name of instrument
« {WAY_TO_PREPARE} - Way to prepare for a visit
+« {PASSWORD} - Patient password
 {ZOZ_NAME} - Name of company Z0Z
These variables in messages will be replaced by correct information about the visit.

SMS Informujemy, iz zostata umdwiona dla Pani/Pana na dnia{DATA_WIZYTY} na godzine
{GODZINA_WIZYTY} wizyta w {RODZAJ_PRZYCHODNI}.

Email subject [Powiadomienie o umowieniu wizyty.

Email Dzien dobry,

Informujemy, iz zostata umowiona dla Pani/Pana na dnia {DATA_WIZYTY} na godzine
{GODZINA_WIZY TY} wizyta w {RODZAJ_PORADNI}.

Z powazaniem,
{NAZWA_Z0Z}

7 Cancel changes Back to notifications list

When defining the content of the notification you can use the system-defined tags that in the real
notification will be replaced with the corresponding values they represent. All tags are inscriptions
wrote in capital letters and in curly brackets. When using these tags you have to keep in absolute
accordance to the characters of variable’s name. The system tags are defined as follows:

> {VISIT _DATE} — tag will be replaced with the date of visit
y  {VISIT TIME } — tag will be replaced with the time of visit

y» {CLINIC TYPE} — tag will be replaced with the name of clinic’s type, where the visit is to
take place

> {DOCTOR NAME OR INSTRUMENT NAME} — tag will be replaced with the surname
of doctor associated with a visit or the name of the instruments, if the visit is a procedure for
Instruments

> {WAY _TO_PREPARE} — tag will be replaced with a description of the preparation for the
visit - this is an integrated description of how to prepare for a visit for the surgery /
instrument for a specific type of visit (if there is not specified any information about how to
prepare for the visit, there will be inserted "None" value)

)y {ZOZ NAME} — tag will be replaced with the name of the healthcare facility

> {PASSWORD} — tag will be replaced with patient password for internet registration
After entering the contents, they should be saved using the "Update" button.
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Unauthorized access attempts log

Any attempt of unauthorized access to applications through the entering of incorrect login and / or
password is registered. As part of the application's monitoring, administrator of the application, by
the "Unauthorized access attempts log" functionality of the "Administration" menu, has access to
the log of unauthorized access attempts, which can be filtered by time of incident, the IP address of
the computer from which an attempt was made to log on and by the entered login name. After the
entering the restrictions in the filter and press the "Search" button, there is displayed a paged table
of events that meets the criteria of the filter. Presented are: time of the event, the computer's IP
address and entered login. By default, the events are arranged in order from the most recent to the
oldest, but the display order can be changed by clicking on the header of the corresponding column
of the table with a list of events. Events’ list presents the following information: date of the event,
the computer's IP address and entered login.

Administration + Unauthorized access attempts log

Period from| 2012-01-17
tfo| 2012-01-18
IP [ ]

Login [ |
Search Finish
| 4=| Previous |

No. Date P Login

1 2012-01-18 07:34 104.181.93.214 atester

2 2012-01-17 19:36 104.181.03.214 atester

3 2012-01-17 14:04 80.73.200.85 atester

4 2012-01-17 01:10 104.181.93.214 atester

5 2012-01-17 01:10 194.181.93.214 atester
History

Any changes to the data made by users of the application are recorded in history of changes. The
administrator of the application through the "History" functionality in the "Administration" menu
has access to the register of these changes with the possibility of filtering and browsing. It is
possible to filter by any combination of the following criteria:

) date of change — period in which the change was made (from ... to ...)
> changer login — name of user, who made a change

) table name — the name of the database table in which the change was made; when you enter
a name of table, hints are displayed

» name of table field (column) — name of the column (field), which value has been changed;
when you enter a name of field, hints are displayed

) table record id — row’s (record’s) identifier that has been modified

After the entering restrictions in the filter and pressing the button, there is displayed a paged table of
registered changes that meet the filter’s criteria. By default, changes are displayed in order from
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most recent to the oldest, but the display order can be changed by clicking on the corresponding
column of the header of the table with the list of changes. In the list of changes are presented the
following information: the date of change, the login of changer, the name of table, the name of
fields (columns) in the table, the ID of record in the table, the value before the change, the value
after the change. If the field on which the change was made is the "id" filed and the value before the
change is blank and the value after the change is the same as the record identifier, it means making
a new record in the table. If the field on which the change was made is the "status" field and the
value before the change is "N" and the value after the change is "D" then it means the removal
(logical) of the record from the table.

Administration + History

Date of change from|
to

Changer login [service

Table name I

(column)

|
l
Name oftable field | |
|

Table record id [

< LPrevius
Mo. Operation date Login Table Column Row Id Old value Mew value

3t 20T senice z=_senvices icd10 229 A23 AZ3.0

iz 2020720 senice zz_chronic_diseases  id 71 71

33 38:1425‘07‘02 service zz_timetable_templates id 202 202

3¢ 2NZOT0Z oarice zz_timetables id 150 150

09:45

eWUS accounts

the JHIS system has a built-in communication with the electronic Verification of Eligibility of
Beneficiaries system (polish eWUS) serving to verify patient insurance based on the patient's social
security number (or his legal guardian). eWUS system requires authentication, so the authentication
data must be stored in the jHIS system. To accounts management by means of which the jHIS
system will be authorized in eWUS, is used "eWUS accounts" functionality in the "Administration”
menu. This functionality allows you to add, edit, delete and testing of previously established
account on the NFZ SZOI portal. From each account can be made 10,000 queries per day (limit of
eWUS system), and therefore if the expected daily number of inquiries about insurance is higher
there should be entered the data of correspondingly higher amount of accounts to the jHIS system.

After selecting the "eWUS accounts" functionality, displayed search engine lets you search for the
accounts by login name (capitalization does not matter). At the search button there is also a button
which displays the form of adding a new account.
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Login ’ ]

¢ Provious [IGH] Nos >

No.Login Active | Blocked Blockade to time Pool of available connections Actions

1 SERVICE Active — 9906 =

After specifying search criteria and pressing the "Search" button, a list of entered accounts is
displayed (if any were made). At each account are buttons for editing and deleting accounts as well
as a button to test whether the account is functioning properly - when pressed, there is displayed a
message informing you of the account ‘s status.

Login | SERVICE

Password [

Mew password again [

Pool of available [9995
connections

Blocked account

When you edit an account it is possible to lock it. If the account is locked, system will not use it for
authorization in eWUS (until the account will be unlocked).

Every 30 days in the NFZ SZOI is required to change passwords for the accounts used for
authentication in eWUS. By changing the password in the NFZ SZOI system remember to update it
also in jHIS system. If they are nearing the eWUS account password expiration, the system jHIS in
the header of the page displays a warning icon - when you hover your mouse over this icon appears
detailed information which password will expire and for how many days.

en PL zoz (@ A wyloguj

Hasto do kanta eWUS o laginie jannowak wygasa za 30 dni.

Konto ~| | Administracja - j ] Personel ~| | Wizyty ~ i Rozliczenia -~

Pricelists

For commercial services provided by the health care facility and diagnostic examinations performed
by healthcare center are defined pricelists. Pricelists for services are defined separately for each
clinic, for diagnostic examinations pricelists are defined independently from clinic. To manage
pricelists is "Pricelists" functionality in the "Administration". After choosing this functionality
there appears search form of clinics / pricelists. Beside of the possibility of searching clinics /
pricelists within the search form there is button for pricelists addition avalilable.
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Administration + Pricelists

Find

Unit name

Unit address

Clinic / Ward name
Clinic / Ward address

Pricelist name

@ clinics / wards

~ pricelists of services

~ bricelists of examinations

|

|

[okulistyczna

[podkowa lesna

|

Finish

Add examinations pricelist

The first step in creating pricelist of services is to find the right clinic. You can search based on any
combination of the following criteria (capitalization does not matter):

) unit name, where the clinic is

Y unit address, where the clinic is

»  clinic name

y  clinic address

After marking option “clinics / wards” within the field of “Find” and specifying the criteria and
pressing the "Search" button, there is displayed a list of clinics that meet the search criteria or
message about lack of such clinics. At each clinic, there is "Select" button which directs to the
second step of the process of creating pricelists for the clinic.

Administration + Pricelists

No. Clinic / Ward

1 Poradnia okulistyczna ul. Bloriska 46/48, 05-807 Podkowa Lesna

Find

Unit name

Unit address

Clinic / Ward name
Clinic / Ward address

Pricelist name

@ clinics / wards

~ pricelists of services

-~ bricelists of examinations

|

|

[okulistyczna

[podkowa lesna

|

Add examinations pricelist

Finish

Clinic / Ward address

Unit

= [Prevous [IH] Newt| >

Unit address Actions

Podkowa Lesna Bloriska ul. Btoriska 46/48, 05-807 Podkowa Lesna Pricelists
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After pressing the "Select" button, there is displayed a list of pricelists in selected clinic. At each
pricelist there are buttons to copy, edit, delete and monitor the realization of the agreement which is
represented by this pricelist and below the list there is a button to add a new pricelist.

Administration + Pricelists

No. Clinic / Ward Pricelist name Valid from valid to Actions

Tl | /| copy |/ =] Delete | Monitor =/
1 Ul Bloriska 46/48, 05-807 Podkowa Legna  CKulistyka (ABC) /| Copy |/'| Edit Delete | Monitor | =
Pt | /| Copy | /| Edit =/ Delete | Monitor [=]
ul_ Bloriska 46/48, 05-807 Podkowa Legna  Ckulistyka (NZOZ) /| Copy |/'| Edit Delete | Monitor | =
Tl | /| copy |/ =] Delete | Monitor =/
3 1. Bloriska 46/48, 05-807 Podkowa Legna  Crulistyka (PZU) /| Copy |/'| Edit Delete | Monitor |=

2

The "Copy" button allows you to quickly create a copy of the pricelist - when pressed, the system
asks for a name for the copy of pricelist and then creates a new pricelist with the given name
representing a copy of pricelist at which you pressed the "Copy". button

The "Add pricelist", "Edit" and "Delete" buttons are linking to the pricelist’s form. In the pricelist’s
form you can indicate the period of its validity. If you enter only the start date of period, then the
pricelist will be valid on any day from that date. If you enter only the end date of the period, then
the pricing will be valid on any day ending on that date. If you do not enter the duration of the
pricelist, it will be valid always. In rehabilitation clinics pricelist marked as default is automatically
selected at planning the rehabilitation, if it is enabled simplified version of the rehabilitation module
and if the mode of an automatic valuation of the price for surgeries is turned on.

In pricelist you can define the basic price for a visit to the clinic (in particular, the price may equal
zero) and the prices of particular services. When entering the net price, gross price is completed
automatically according to the selected VAT rate and vice versa - when entering the gross price, net
price is completed automatically according to the selected VAT rate. When changing the VAT rate,
gross price updates automatically according to the entered net price and selected VAT rate. In
addition, in the pricelist you can set a limit on the value of the agreement which is represented by a
pricelist and limits of the amount of particular services (values of limits are not mandatory). The
limits do not block the possibility of providing services from pricelist, but only allow you to
monitor the status of execution of the agreement, which is represented by the pricelist.

Placed under the form, the "More services" button lets you add more items to the pricelist.
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Administration + Pricelists

Pricelist name [Okulistyka (PZU) ]
Valid from [ |
valid to [ l
Basic price for visit - net l10.00 l
Basic price for visit - VAT [23%
Basic price for visit - gross l12.30 _]
Values limit - gross 1000.00 |
Default price list (]

Service Net price VAT rate Gross price Quantity limit

lBadanie dna oka 100.00 [23% [123.00 | |
[Test na daltonizm _g 50.00 23% g [61-50 l l l

| More services J4| Add | 4| Back to pricelists

In case of pricelist modification the form looks a little bit different — by positions existing within the
pricelist there is no possibility to change service and VAT rate, there is however button with mark
,»*” allowing to remove the given position. So if it is necessary to change service or VAT rate of the
given position then one has to remove this position and using the button “More services” has to add
new position with desired values.

Administration + Pricelists

e [Okulistyka (PZU) J
Valid from [ |
valid to l l
Basic price for visit - net 10.00 |
Basic price for visit - VAT l23%
Basic price forvisit - gross | 12.30 B
Values limit - ross (1000.00 |
Default price list (]

Service Net price VAT rate Gross price Quantity limit
(Badanie dna oka |4 [100.00 | (23% | [123.00 | [10 |
[ Test na daltonizm B4 [50.00 | (23% | [61.50 | [100 |

After entering the data, they should be saved (by pressing the "Add" button for adding new pricelist
or by clicking "Update" button if you edit the pricelist created earlier).

The "Monitor" button, visible at every pricelist from the list of pricelists, lets you view the status of
execution of the agreement, which is represented by the pricelist. When you press this button there
is displayed information about the execution of the agreement in relation to limit of its values and
information about the number of provided services in relation to the limits of their number
according to their status at the moment. If the value of realization is greater than the limit of values,
then it is highlighted in red. Similarly, the number of providing of service greater than the limit of
values is highlighted in red.

38



Administration + Pricelists

Status of contract realization on 2015-07-29 13:13

Values limit indefinite
Realization value 0.00

Service Quantity limitExecution number
Badanie dna oka indefinits

EEG indefinite
EKG indefinite
RTG klatki piersiowe] indefinite

Back to pricelists

o o o o

Creation of new pricelist for diagnostic examinations is performed by using the button ,,Add
examinations pricelist” visible within the search form. After clicking this button system displays
pricelist form. Within the form of pricelist one can specify period of its validity (periods of validity
of examinations pricelists cannot overlap). If you enter only the start date of period, then the
pricelist will be valid on any day from that date. If you enter only the end date of the period, then
the pricing will be valid on any day ending on that date. If you do not enter the duration of the
pricelist, it will be valid always.

Within the pricelist one specifies basic price for a single order (possibly zero) and prices of
particular examinations. When entering the net price, gross price is completed automatically
according to the selected VAT rate and vice versa - when entering the gross price, net price is
completed automatically according to the selected VAT rate. When changing the VAT rate, gross
price updates automatically according to the entered net price and selected VAT rate. Moreover
within the pricelist one can specify laboratory price, which is a price that healthcare center has to
pay to diagnostic laboratory that performs diagnostic examinations (this value is for supervision
purposes only).

Button ,,More examinations” placed below the form allows to add subsequent positions to pricelist.

Administration + Pricelists

T [Diagnostyka 2017 J
Valid from 2017-01-01 |
wald t [2017-12-31 |
Basic price for 1.00 ]

examinations - net

Basic price for lzw_

examinations - VAT

Basic price for l‘l.ﬂ'ﬂ' l
examinations - gross

Examination Net price VAT rate Gross price Laboratory price

| Kat badanie ogolne (Kal) 10.00 2w, (10.00 | [e.00 ]
| Kat nosicielstwo (Kaf) 20.00 [ zw. [20.00 | [18.00 ]
| Kat pasozyty (Kal) 30.00 B3 (3000 | [27.00 ]

H More examinations .m. Cancel . Back to search

After entering data, one has to save then (with the button ,,Add” if adding new pricelist or with the
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button ,,Update” while modifying pricelist created earlier).

To find already defined pricelist for commercial services one can use one of two options — find and
choose the clinic for which pricelist has been defined (as described in the beginning of this chapter)
or find pricelist itself. In the second case ona has to choose option ,,pricelists of services” within
»Find” field and enter seach criteria (it can be unit / clinic data as well as pricelist name or part of
its name). After entering criteria and clicking ,,Search” button, there appears list of pricelists for
commercial services with buttons ,,Copy”, ,,Edit”, ,,Delete”, ,,Monitor” by each of then which act
exactly the same way as described previously within this chapter.

Administration » Pricelists

Find Izlcl|n|csfwards

g Pricelists of services

.~ pricelists of examinations
Unit name
Unit address

Clinic / Ward address

|
|
Clinic / Ward name l
|
|

Pricelist name

okulistyka

Finish

Add examinations pricelist

No. Clinic / Ward Pricelist name Valid from valid to Actions

. El_}raafonﬁi:koak:g??éfztgsn? Podkowa Lesna  Orlistyka (ABC) 7 m = m
2 El?raafonﬁizkoak:gigztgsn? Podkowa Lesna  Ckulistyka (NZO7) / m = m
: El_}raafonrii:koakigi‘éfzt]%?snr el Leire | DL SIIE (PR 7/ m = m

To find already defined pricelist for diagnostic examinations ona has to mark option ,,pricelists of
examinations” within the field of ,,Find” in search form and enter searching criteria (pricelist name
or part of its name). After entering criteria and clicking ,,Search” button there appears list of
pricelists of diagnostic examinations and by each of them with buttons ,,Edit” and ,,Delete”” which
act exactly the same way as described previously within this chapter.
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Administration » Pricelists

Find I:Ichmcsfwards

.~ pricelists of senvices

g Pricelists of examinations
Unit name
Unit address

Clinic / Ward address

Pricelist name

|
|
Clinic / Ward name [
|
|

Finish

:] Add examinations pricelist

No. Clinic / Ward Pricelist name Valid from valid to Actions

/| Edit {=| Delete |

1 ALL Badania 2017 2017-01-01 2017-12-31

Occupational medicine

Within the system there is functionality for management of dictionaries used generally to fill choice
lists while planning occupational medicine visits and while registering patient employment history.

Noxious agents groups

This dictionary allows to enter names of noxious and strenuous agents groups specified in the list of
methodological guidelines specified in the Regulation of the Minister of Health in the matter
of carrying out medical examinations of workers, the scope of preventive health care over
employees and medical certificates issued for the purposes set out in the Labor Code. After
choosing the functionality of “Noxious agents groups” from submenu “Occupational medicine” in
menu “Administration” there appears list of noxious and strenuous agents. Next to each position on
the list there are visible buttons allowing for modification and removal of the given position, under
the list there is a button allowing for addition of new position.

Administration + Occupational medicine » Noxious agent groups

No.Name Actions

/'| Edit {= Delete |
/| Edit {= Delete |

1 Czynniki chemiczne

2 Czynniki fizyczne

By clicking the button of “Add” empty form is displayed, while clicking the button of “Edit”
displays form filled with the data of chosen group of noxious or strenuous agents in change mode,
and clicking the button of “Delete” displays form filled with the data of chosen group of noxious or
strenuous agents in read only mode.
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Administration » Occupational medicine » Noxious agent groups

Mame [Czynniki chemiczne

To add group of noxious or strenuous agents one has to enter its name within the form and confirm
it with the button “Add”. To modify data of noxious or strenuous agents group one has to change its
name within the form and confirm it with the button “Update”. To remove group of noxious or
strenuous agents onr has just to click the button of “Delete” within the form to confirm it.

Critical organs

This dictionary allows to enter names of critical organs specified in the list of methodological
guidelines specified in the Regulation of the Minister of Health in the matter
of carrying out medical examinations of workers, the scope of preventive health care over
employees and medical certificates issued for the purposes set out in the Labor Code. After
choosing the functionality of “Critical organs” from submenu “Occupational medicine” in menu
“Administration” there appears list of critical organs. Next to each position on the list there are
visible buttons allowing for modification and removal of the given position, under the list there is a
button allowing for addition of new position.

Administration + Occupational medicine + Critical organs

No.Name Actions

/'| Edit {= Delete |
/| Edit f= Delete |

1  kregostup

2 uktad nerwowy

| Add |

By clicking the button of “Add” empty form is displayed, while clicking the button of “Edit”
displays form filled with the data of chosen critical organ in change mode, and clicking the button
of “Delete” displays form filled with the data of chosen critical organ in read only mode.

Administration + Occupational medicine + Critical organs

Name [ kregostup ]

To add critical organ one has to enter its name within the form and confirm it with the button
“Add”. To modify data of critical organ one has to change its name within the form and confirm it
with the button “Update”. To remove critical organ one has just to click the button of “Delete”
within the form to confirm it.

Examinations

This dictionary allows to enter names of examinations specified in the list of methodological
guidelines specified in the Regulation of the Minister of Health in the matter
of carrying out medical examinations of workers, the scope of preventive health care over
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employees and medical certificates issued for the purposes set out in the Labor Code. After
choosing the functionality of “Examinations” from submenu “Occupational medicine” in menu
“Administration” there appears list of examinations. Next to each position on the list there are
visible buttons allowing for modification and removal of the given position, under the list there is a
button allowing for addition of new position.

Administration » Occupational medicine » Examinations

No.Name Actions

/'| Edit |=| Delete |
/| Edit | =] Delete ]
7’| Edit | =] Delete |
/| Edit | =] Delete ]

1 kardiclogiczne
2 neurologiczne
3 ogdlne

4 okulistyczne

By clicking the button of “Add” empty form is displayed, while clicking the button of “Edit”
displays form filled with the data of chosen examination in change mode, and clicking the button of
“Delete” displays form filled with the data of chosen examination in read only mode.

Administration + Occupational medicine »+ Examinations

Name [ogélne

To add examination one has to enter its name within the form and confirm it with the button “Add”.
To modify data of examination one has to change its name within the form and confirm it with the
button “Update”. To remove examination one has just to click the button of “Delete” within the
form to confirm it.

Noxious and strenuous agents

This dictionary allows to enter names of noxious and strenuous agents specified in the list of
methodological guidelines specified in the Regulation of the Minister of Health in the matter
of carrying out medical examinations of workers, the scope of preventive health care over
employees and medical certificates issued for the purposes set out in the Labor Code. After
choosing the functionality of “Noxious and strenuous agents” from submenu ‘“Occupational
medicine” in menu “Administration” there appears tabs corresponding to particular groups of
noxious and strenuous agents (defined in th dictionary “Noxious agents grups” as described
previously) and within each tab there is a list of noxious and strenuous agents. Next to each position
on the list there are visible buttons allowing for modification and removal of the given position,
under the list there is a button allowing for addition of new position.
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Administration »+ Occupational medicine » Noxious and strenuous agents
LA TR G Terd I Czynniki fizyczne I

No.Name Kind Actions

1 Hatas noxious

| Add_

By clicking the button of “Add” empty form is displayed, while clicking the button of “Edit”
displays form filled with the data of chosen noxious or strenuous agent in change mode, and
clicking the button of “Delete” displays form filled with the data of chosen noxious or strenuous
agent in read only mode.

Administration + Occupational medicine + Noxious and strenuous agents

Group l Czynniki fizyczne
Name [ Halas _]
Kind @ noxious

") strenuous

Critical organs kregostup -
ukiad nerwowy

T Examination Kind Type Frequency
logélne lﬁnal examination ldoctor examination [
log()lne l periodic examinatiorg l doctor examination [‘-‘-0 4 lata

lneurologiczne linitial examination [auxiliary examinatio[

E— [ 8

To add noxious or strenuous agent one has to choose group to which agent belongs, fill its name,
specify whether it is noxious agent or strenuous agent, choose critical organs which agent acts to
and occupational medicine examinations that should be performed to employee / student exposed to
act of the given agent. One marks and marks off critical organs while keeping Ctrl button pressed
down od keyboard and clicking on their names. For each examination one has to choose name,
kind, type and also (optionally) specify frequency of its performance. By default one row is
displayed to enter one examination. To enter more examinations one has to use the button of
“More”, which clicked results in displaying additional row to enter examination. Rows left unfilled
are ignored while saving data. After entering all data in form, one has to confirm them with the
button of “Add”. The same way on enters changes to data of noxious or strenuous agent confirming
them finally with the button named “Update”. To remove noxious or strenuous agent one has just to
click the button of “Delete” in the form.

l
l
logélne linitial examination ldoctorexamination [ }
l
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Institutions

This dictionary allows to enter names and addresses of institutions which employes / students will
pass through occupational medicine examinations. After choosing the functionality of “Institutions”
from submenu “Occupational medicine” in menu “Administration” there appears list of institutions.
Next to each position on the list there are visible buttons allowing for modification and removal of
the given position, under the list there is a button allowing for addition of new position.

Administration » Occupational medicine » Institutions

No.Name Actions

/| Edit ]=| Delete |

1 TORN Sp. z 0.0.

| Add_

By clicking the button of “Add” empty form is displayed, while clicking the button of “Edit”
displays form filled with the data of chosen institution in change mode, and clicking the button of
“Delete” displays form filled with the data of chosen institution in read only mode.

Administration » Occupational medicine » Institutions

Name TORN Sp. z 0.0. ]

Address ul. Joteyki 20
02-317 Warszawa

To add institution one has to enter its name and address within the form and confirm it with the
button “Add”. To modify data of institution one has to change its name and/or address within the
form and confirm it with the button “Update”. To remove institution one has just to click the button
of “Delete” within the form to confirm it.

Posts

This dictionary allows to enter data of posts / courses, on which work / study takes place with
exposure to noxious or strenuous agents. After choosing the functionality of “Posts” from submenu
“Occupational medicine” in menu “Administration” there appears list of institutions previously
defined, which employes / students will pass through occupational medicine examinations. Next to
each institution there is a button allowing to choose the given institution.

Administration » Occupational medicine » Posts

No. Institution Actions

1 TORN Sp.z 0.0

By clicking the button of “Choose” there appears list of posts / courses within the chosen
institution. Next to each position on the list there are visible buttons allowing for modification and
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removal of the given position, under the list there is a button allowing for addition of new position.

Administration » Occupational medicine » Posts
TORN Sp. z 0.0.

No. Post Actions

/'| Edit ]=| Delete_
/'| Edit J=| Delete_

1 Monter

2 Programista

4| Add ] | Back_

By clicking the button of “Add” empty form is displayed, while clicking the button of “Edit”
displays form filled with the data of chosen / course post in change mode, and clicking the button of
“Delete” displays form filled with the data of chosen post / course in read only mode.

Administration » Occupational medicine » Posts

Mame [ Monter ]
Moxious agents Opary siarki -
Halas

To add post / course one has to enter its name within the form and choose noxious agents that
work / study on a given post / course is exposed to, and then confirm it with the button “Add”. To
modify data of post / course one has to change its name and/or noxious agents within the form and
confirm it with the button “Update”. To remove post / course one has just to click the button of
“Delete” within the form to confirm it.

Dictionaries

In the system, there is dictionaries management functionality, typically used to fill in drop-down
lists if forms, which appear in various places of the system.

Visit types

Types of visits are used to classify visits (eg. first-time, standard, etc.), and also to specify the
criteria for entry to visit (eg. session, home). Dictionary of visits’ types is available by selecting the
"Visit types" functionality from the "Dictionaries" submenu in the "Administration" menu, which
displays a list of all the clinics’ specialty occurring in the organizational structure of the healthcare
facility. After choosing specialty is displayed a form of adding a new type of visit and below, there
is the list of all defined for a given specialty types of visits and at each of them, there is a button to
edit or delete this type of visit.
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SPECIALITY: 1740 - OUTPATIENT TREATMENT FOR ADDICTION

Default type of visits Allowthe occurrence " 4
for appointments in of series (rewritable
graphics without realization of
previaus visit, not
Type visit name [ _] apply to
rehabilitation, not
Destination [ . apply to
visit commercialism, not
Group session apply to operations)
Minimum patients [ l Allow for multiple
number (group visits to the same
e day (notapply to
session)
: rehabilitation, not
Maxmum patents [ | Commercialism, not
gggioenr}u_group apply to operations)
Require surgery Calor  [none

{uncheck this option
if home visits, etc.)

Urgent cases

Stable cases

Way to prepare for a
visit

Add visit type Back to speciality list

Same .
- ... Group Allowed Requiere Urgent Stable . .
No.Visit type Destination session  series S?syits surgery Default Color cases cases Way to prepare for a visit Actions
1 Porada visit NO NO NO  YES NO YES YES
= Delete
2 Sesja visit 1-10 NO NO YES NO YES YES

EET

n Back to speciality list

For each of the types of visits you can specify the following parameters:

> Destination - determines whether a type of visit is used for planning visits or for planning
operations (default selection is "visit")

> Group session - By default, all visits are individual (it is possible to sign up only one patient
to visit), but if you select the "Group session" then for a visit you will be able to sign up
more than one patient

> Minimum patients’ number - if the "Group Session" field is checked then you must specity
the minimum number of patients who have to be signed up for a visit so it can be executed

) Maximum patients’ number - - if the "Group Session" field is checked then you must specify
the maximum number of patients who can be signed up for a visit

> Require surgery - option is selected by default. For outpatient visits must be specified
surgery in which the visit is done; deselect this option for home visits

> Allow the occurrence of series - in the case of NFZ’s visits by default system operating in

such a way that the patient can be signed up in just one visit to the specialization (for the
next, it will be able to sign only when the first one will be done, it will be canceled or the
date passes); checking the "Allow the occurrence of series" allows you to sign up for more
than one NFZ’s visit (but every at other day); The field does not matter in case of
commercial visits, at which records have no restrictions, neither in case of operations.
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> Allow for multiple visit to the same day - checking this box next to the former allows you to
make records for more than one NFZ’s visit without limitation (so you can arrange any
number of such visits, both on different days and on the same day); The field does not
matter in case of commercial visits, at which records have no restrictions, neither in case of
operations.

> Color - allows to specify a color, that slots and the visit of that type will be highlighted in
graphics and timetables; By default, the type of visit is not highlighted (is checked "none"
option, which can be deselected and then there will be displayed a field of selecting color
from the palette)

» Urgent cases — at reporting to the NFZ first free dates for urgent cases (in the context of
reporting waiting lists) will be taken into account only dates with types of visits at which
selected this option

»  Stable cases — at reporting to the NFZ first free deadlines for stable cases (in the context of
reporting waiting lists) will be taken into account only terms from types of visits at which
selected this option

Type the visit marked as the default will be automatically selected when planning dates of
admissions in work’s graphics of staff and equipment (with the possibility of changing to another if
there is more than one type of visit).

To modify the type of visits, press "Edit" button at them - the form of adding a type of visits on top
of the page changes to a form of editing selected type of visit — so just make changes and save them
by pressing the "Save visit type" button. It is also possible on the basis of a particular type of visits
to create a new type of making changes and confirm them by pressing the "Add visit type" button.

Commercial services

Dictionary of commercial services is defining a list of services provided for consideration by a
health care facility. After selecting the "Commercial services" functionality from the "Dictionaries"
submenu in the "Administration" menu, there is displayed a list of defined services, and at each of
these, there are buttons for editing or deleting. Below the list, there is a button of adding a new
service.

Administration + Dictionaries + Commercial services

No. Service name PKWiU code Unit of measure Actions

1 Badanie dna oka szt _/; m =
2 Cwiczenia izometryczne szt. ,/; m =
3 Diagnostyka cka szt. ,/3 m =
4 EEG szt Vi m=
/| Edit | = Dolete |

4 Add senice

Each of these buttons leads to a form of service’s data, where you can specify its name, PKWiU
code and the unit of measure used when issuing invoices for the realization of the service. If in the
configuration of application is set a simplified version of the rehabilitation module with automatic
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price valuation for the surgeries (see the "Configuration" section), then for each of the services
provided in rehabilitation outpatient should be indicated to which surgery from a catalog of
rehabilitation services corresponds the commercial service that is necessary for automatically
determining price of rehabilitation surgery.

Administration + Dictionaries + Commercial services

Service name [Cwiczenia izometryczne ]
PKWiU code | |
Unit of measure (on the [SZI. l
invoice)

Rehabilitation service | éwiczenia izometryczne

After completing the form or entering changes to the form, data must be confirmed by the button.

Examination groups

The system allows you to define diagnostic examinations which doing will be able to order by the
doctors working in health care institution. These tests for readability can be grouped. The
"Examination groups" functionality from the "Dictionaries" submenu in the "Administration" menu
allows you to define groups of examinations. After selecting this functionality, there is displayed a
tree of examination’s groups. Below the tree, there is button of adding a new group, and at each
item in the tree when you hover the cursor over them, there are displayed the buttons of editing or
deleting the group.

Administration  Dictionaries + Examination groups

Krew petna

Immunologiczne

EET

Kat
Pozostate
Kat

Ws

Each of these buttons directs to the form of group’s data.
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Administration + Dictionaries + Examination groups

Parent group ’

Group name [Immunologiczne

After completing the form or entering changes to the form, data must be confirmed by the button.

Examinations

To define examinations ordered by the doctors of the healthcare facility, there is "Examinations"
functionality from the "Dictionaries" submenu in the "Administration" menu, which presented a list
of defined examinations. At each examinations from the list, there are edit and delete buttons and
below the list is button of adding a new examination.

Administration + Dictionaries + Examinations

MNo. Examination name Group Actions

s -
9 Kat pasozyly (Kal) Kat Edit = Delete
10 Kat krew utajona (Kat) Kat Edit = Delete

11 Kat Lamblia m. Elisa (Kat) Kat =
12 Katwymaz na owsiki (Kat) Kat =
13 Kal nosicielstwo (Kat) Kat =
14 Kat badanie ogdine (Kat) Kat =
15 Bakterie coli Pozostate =

Each of these buttons directs the examinations’ data form.
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Administration » Dictionaries » Examinations

Examination name [Kal badanie ogolne (Kat)

Examination group ll-KaI

Specialization l

Type of referral l

Corresponding sermvice in le badanie ogolne
the MARCEL system

Carresponding material in lKa}
the MARCEL system

Corresponding semvice in l
the elLab system

ol < W< B < < B < B

Display order [

Is the test can be directly

ordered?

Is refundable?

Outdated [l

Description Realizacja: 2 dni robocze

In the form, examination can be assigned to the one of previously defined groups. Furthermore, you
can select one of the predefined types of referral (when ordering, the examinations assigned to
different types of referrals will be printed on separate prints). If the jHIS system has been
configured to communicate with the MARCEL system, then the examination should indicate the
corresponding service and material in the MARCEL system. If the jJHIS system has been configured
to communicate with the eLab system, then the examination should indicate the corresponding
service in the eLab system. In addition one can enter within the form a number of examination on
list of examinations (examinations are displayed in order of these numbers and if they don't have
numbers specified, then they are displayed in alphabetical order). If the test cannot be ordered by
doctors (eg. additional examinations is always carried out by a laboratory together with a specific
examination ordering by doctors), deselect the appropriate option in the form. If examination is
refunded one has to mark an appropriate option within the form. If examination is outdated (is is no
more realized by laboratories), then one has to mark option “Outdated” - system will not allow to
order such an examination any more. After completing the form, or make changes you have to save
the data by button specified to the particular form.

Examination ranges

The "Examination ranges" functionality from the "Dictionaries" submenu in the "Administration"
menu allows you to manage ranges of ordered examinations. Ranges are visible as additional tabs of
diagnostic examnations ordering form within surgery room. After selecting this functionality, there
is displayed a list of examinations ranges with “Edit” and “Delete” buttoon next to each of them and
below the list there is “Add” button visible.
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Administration + Dictionaries » Examination ranges

No.Examination range name Actions

/'| Edit | =] Delete

1 Immunologiczne
4| Add

Each of these buttons directs to the form of group’s data.

Administration + Dictionaries » Examination ranges

Examination range name Immunologiczne

Examinations Immunologiczne
FT3

FT4
T3
T4
TSH

Kat
[ Kat badanie ogdine (Kat)

] Kat krew utajona (Kat)

7] Kat Lamblia m. Elisa (Kaf)
[ Kat nosicielstwo (Kat)

] Kat pasozyty (Kat)

7] Kat wymaz na owsiki (Kat)

Krew peina
[ Morfologia krwi obwodowej

7 Rozmaz manualnie

Update JX| Cancel | =] Back_

Within the form one specifies range name and examinations the given range contain. After
completing the form or entering changes to the form, data must be confirmed by the button
appropriate for the given form.

Rehabilitation services

The "Rehabilitation services" functionality from the "Dictionaries" submenu in the
"Administration" menu is used to manage the dictionary of types of rehabilitation services. After
selecting this functionality there is displayed a list of defined rehabilitation services and at each of
these there are "Edit" and "Delete" buttons, and under the list there is visible the "Add service"
button.
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Administraion + Diclionaries + Rehabilitafion services

MNo. Service name,

Service Realization in Realization in  Code in Code in home Therapist F_teallx,atmn Additi cmal_tlme for ]
kind ambulatory home ambulatory conditions presence  time home service Actions
conditions conditions conditions needed [minutes] [minutes]

= -
1 i czne commerzial yes Y5 - - YES 15 30
ometry = Delete

%]

4  fango

m
cwiczenia

zometryczne

public YE5 YE5 5.11.01.0000070 5.11.04.0000070 yes 15 30

Do
|
commercisl yes no - . na £ ; =

DETT

public Y5 no 5.11.01.0000051 - no 5 -

5 jonoforeza commercial yes YE5 - - no 20 50
= Delete

g jonoforeza public yE5 yE5 5.11.01.0000025 5.11.04.0000025 no 20 50
= Delete
3
/
T hrioterapia public Y5 no 5.11.01.0000055 - no 15 -

DET

lzseroterspia

B public yes yes 5.11.01.0000043 5.11.04.0000043 no 10 40
punktows = Delete
3 =
8 linfatyezny  public yes yes 5.11.01.0000055 5.11.04.0000085 yes 1D 40
reczny = Delete

4 Ada servee | X Finen |

To add a new service, click the "Add service". There will be displayed the data form of service and

in it:
[ ]

service name
service kind — NFZ’s services and commercial services are defined independently

realization in ambulatory conditions - determines whether the service can be realized in an
ambulatory conditions

realization in home conditions - determines whether the service can be done at home

code in ambulatory conditions — service code realized in ambulatory conditions from a
contract with the NFZ (only for NFZ services realized in ambulatory conditions)

code in home conditions - service code realized in home conditions from a contract with the
NFZ (only for NFZ services realized in home conditions)

therapist presence needed - determines whether during the entire service there is required the
constant presence of a therapist with the patient (if is required then therapist will not be able
to execute other treatments during the surgery)

realization time - duration of treatment including the preparation and change of equipment
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for the next ones (it has to be a multiple of 5 minutes)

e additional time for home service - extra time required for access to the patient's home to
realize the surgery and return after surgery to the healthcare facility (it has to be a multiple
of 5 minutes)

Administrafion + Diclionaries +

Service name

Service kind % public
commercial
Reslization in ambulatony ® yes
conditions.
no
Reslization in home & yes

conditions
no

Code in ambulstory [ ]
conditions

Code in home conditions [ ]

Therapist presence nesded ® yes

no

Reslization time [multiplicty [ ]
of 5§ minutes)

Additional time for home [ ]
saervice (multiplicity of 5
minutes)

4| Ada | X| Cancel || Backto services st

After completing the form, save the data by clicking the "Add" button.

To modify the data of service, click "Edit" button at the service from the list. There will be
displayed a completed data form of service, the same as for adding a new service. After entering the
changes, data should be saved by clicking the "Update" button.

To delete a service, click the "Delete" button at the service from the list. There will be displayed a
completed data form of service, the same as for adding a new service, but in read-only mode. To
confirm deletion of service, click the "Remove" button.

REGON numbers database

To create the REGON numbers database there is " REGON numbers database" functionality in the
"Dictionaries" submenu in the "Administration" menu, where is presented a list of REGON
numbers entered into the database. At every REGON number on the list there is the corresponding
name of entity and the buttons of removing or editing the entity and below the list is a button adding
a new REGON number.
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Administration + Dictionaries + REGON numbers database

No. REGON number Entity name Actions

1 12345678512347 Test Vi m= Delete
/| Edit | = Dolto

2 123456785 Wikipedia

4 Add REGON |

Each of mentioned buttons directs to form of REGON number.

Administration + Dictionaries + REGON numbers database

REGON number [12345678512347 J

Entity name [ Test ]

Updete ] X Cancel | ¢ Back.

After completing the form or making changes save data by button specific to particular form.

Staff roles

The "Staff roles" functionality from the "Dictionaries" submenu in the "Administration" menu is
used to manage the dictionary of roles of medical and non-medical staff involved in treatment
activities. After selecting this functionality, there is displayed a list of defined roles of staff and at
each of these there are "Edit" and "Delete" buttons and under the list there is "Add" button.

Administration + Dictionaries + Staff roles

No. Staff role Actions

/| Edit |=| Delete |
/| Edit =] Delete_

1 anestezjolog

2 kierowca karetki

ol
3 lekaz 7 m: Delete
4 pielegniarka m= Delete

5 pilot smigtowca

/| Edit {=| Delete_
/| Edit ]=| Delete |

6 sanitariusz

4| Add_

Each of these buttons directs to the form of name of the staff role.
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Administration + Dictionaries » Staff roles

Staff role name [midwife

| Add_ =] Back |

After completing the form or entering changes, save data by button specific to its form.

Nemo-Q

The jHIS system is prepared for cooperation with the Nemo-Q queuing system. Cooperation is
possible simultaneously with multiple instances of queuing system (eg. if the jHIS system is
working in a healthcare institution having several branches and in each branch operates separate the
Nemo-Q queuing system). The "Nemo-Q" functionality from the "Administration" menu is used to
configure access to specific instances of queuing system. After selecting this function there is a list
of already defined instances of queuing systems (if any is already defined), and at each of them
there are buttons:

e Test — checks whether the connection with queuing system is physically possible

e Status — displays statistics of queuing system (the availability of a button depends on the
configuration of the Nemo-Q system)

e Edit — displays an edit form of the instance of queuing system
e Delete — displays a delete form of the instance of queuing system

Below the list is the "Add" button for displaying the form of adding a new instance of queuing
system.

Administration » Configuration of Nemo-Q) queuing system

No.Instance name IP address Port number Actions

1 Przychodnia Btofiska 192.168.1.156 10003 =

To add a new instance of queuing system, use the "Add" button. When pressed, it displays a form
for adding a new instance of queuing system, which should be completed and confirmed by
pressing "Add" button. The instance’s name is typically the name of the location.

Administration + Configuration of Nemo-Q) queuing system

NQWSPanel netwark service

Instance name [Przyl:hodnia Bloriska l
IP address 192.168.1.156 |
Port number [10003 l
WSDL address of [http:m 92.168.1.156/NQWeb Service/NQW SPanel/NQW SPanel.asmx?WSDL l

l

WSDL address of [http:m 92.168.1.156/NQWeb Service/NQW S Suprvs/NQW S Suprvs.asmx?WSDL
NOWSSupnrs network
service
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After adding a new queuing system, system’s data form automatically switches to editing mode to
allow the entering positions operating in the queuing system

Administration + Configuration of Nemo-Q queuing system

An instance of queuing system has been added
Enter positions for the instance

Instance name [test l
IP address 90.01.01.01 |
Port number [SDBD l
WSDL address of [test.pl l

NOWSPanel network service

WSDL address of [ |
NOWSSuprvs netwark
service

By clicking "Add cashier" system will prompt you to enter position’s number and then to enter the
position’s virtual number. After entering, below data form of queuing system there will be shown
the data of the added positions. You can add any number of positions, but you have to remember
that they must correspond to positions configured in the Nemo-Q system.

Administration + Configuration of Nemo-Q queuing system

Position has been added

Instance name [test l
IP address 90.01.01.01 |
Port number [9090 l
WSDL address of [test.pl l

NCWSPanel netwark service

WSDL address of [ ]

NQWSSuprvs network

S5ervice

Cashier number: Virtual cashier number: to remove
[1 1 l

2 E l

E |

& ack o nstancos st

If you need to modify the data of queuing system or any of the positions you should make changes
in form and confirm them by clicking "Update" button. If you need to remove the position or
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positions, you should point checkbox at those positions, in the column "To remove" and confirm it
by clicking "Update" button.

To modify data of an existing instance of queuing system you should click the “Edit” button at the
appropriate instance from the list of instances of queuing system. You will see a form of edition, the
same as described above.

To remove an instance of queuing system you should click the "Remove" button at the appropriate
instance from the list of instances of queuing system. You will see a data form of instance of
queuing system in read-only mode - clicking the "Delete" button under the form approves the
removal of the instance of queuing system.

Administration + Configuration of Nemo-Q queuing system

MNQWSPanel netwark service

Instance name [test ]
IP address 90.01.01.01 |
Port number [9090 ]
WSDL address of [test.pl ]

)

WSDL address of [
NQWSSUpVs network
service

[Kiashier number: lf:irtual cashier number: ]
[2 B |
[3 Il )

= Docio | = Back lonstancos st

After adding a new instance of queuing system or modifying an existing instance you should to be
sure check its availability. For this purpose use the "Test" button at the appropriate instance from the
list of all instances. When pressed, the jHIS system tries to connect to the IP address on a given
port, and checks whether the address WSDL is available and displays the appropriate message about
the availability or unavailability of the instance of queuing system.

Administration + Configuration of Nemo-Q gueuing system

Queuing system is unavailable
No.Instance name IP address Port number Actions

1 Przychodnia Btoriska 192.168.1.156 10003 =

If the system jHIS reports that the instance of queuing system is not available, it means that either
the data of that instance were wrongly entered (as such should be corrected) or queuing system was
not configured properly (which should be corrected in the Nemo-Q queuing system).

To view statistics of particular instance of queuing system, use the "Status" button at the appropriate
instance from the list of all instances. When pressed, the corresponding statistics are displayed (if
for this instance is defined WSDL address of NQWSSuprvs network service).
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Administracja + Konfiguracja systemu kolejkowego Nemo-Q

Przychodnia Blonska

U Ostatnio przywotany Liczba otwartych Liczba biletow Liczba biletow Najdtuiszy czas

stuga . . . . 3 .
bilet stanowisk obstuzonych oczekujacych oczekiwania

1-POZ A1 1 1 3 10:58:09

2 - Specjalistyka 0 0 0 00:00:00

3 - Stomatologia 0 0 0 00:00:00

4 - Rehabilitacja 0 0 0 00:00:00

Lp. Nazwa instancji Adres IP Numer portu Operacje

1 Przychodnia Btoriska 192.168.1.156 10003 ,/; =
4] Dods

In the statistics for each type of ticket existing in queuing system, the following information are
displayed:

e Number of recently called ticket of particular type

e Open cashiers number (serving patients at a time) able to serving patients with tickets of the
particular type

e Serviced tickets number (of patients) in main queue
e Waiting tickets number (of patients) in main queue

e Longest waiting time - (of patients ticket) in main queue

Thermometers

Within jHIS system there are implemented mechanisms for reading temperatures from internet
thermometers (currently TME thermometers are implemented). Temperature registration is made
automatically every 30 seconds. Functionality “Thermometers” from menu “Administration” allows
for management of thermometers being monitored. After choosing this functionality there appears
list of thermometers being monitored and by each one of them there are the following buttons:

e Monitor — allows to view registered temperature changes within last hour for a given
thermometer

e Edit —allows to modify thermometer data
e Delete — allows to remove thermometer

e Report — allows to generate report as chart of temperature changes within arbitrarily chosen
month

Under the list of thermometers there is button “Add” allowing to add new thermometer.

Administration »+ Thermometers

No. Thermometer name IP address / host / host:port Actions

1 Termometr w loddwce ze szczepionkami 192_.168.1.250 ./; =
4 Add ] X Finish |
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After clicking the button of “Monitor” there appears a chart of temperature changes during last
hour.

tion » Thermometers

Temperature changes in time chart within last hour

Temperature [°C]

11:50 11:55 12:00 12:05 12:10 12:15 12:20 12:25 12:30
Hour

Back to thermometers list

After clicking button “Add”, “Edit” or “Delete” there appears form of thermometer data (in case of
thermometer addition it is empty, in case of thermometer data modification it is filled with
thermometer data that can be modified, in case of thermometer deletion it is filled with thermometer
data and displayed in readonly mode).
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Administration + Thermometers

MName [Termometr w lodowce ze szczepionkami ]
Model [TME
Critical temperature lower [0 _]
threshold

Critical temperature upper l10 l
threshold

Motification delay time while l1 l

exceeding critical
temperature lower threshold
[min]

Motification delay time while l1 l
exceeding critical
temperature upper threshold
[min]

Mobile phone number to be l500 500 500 l
notified (1)

Mabile phone number to be [ l
notified (2)

Mobile phone number to be l l
notified (3)

IP address / host / host:port l192.153.1.250 l

Description [ l

Suspend monitoring ]

Within the form one has to specify thermometer name (pointing out its localization) and to choose
model. If IP address or host or host with port is specified then thermometer will automatically be
monitored and temperatures registered with it will be saved into system database. If critical
temperature lower threshold is set, then temperature fall below this threshold will act with sending
notification to specified mobile phone numbers. If delay time while exceeding critical temperature
lower threshold is set then notification is sent if excess of critical temperature below lower
threshold keeps through that time. If delay time while exceeding critical temperature lower
threshold is not set or is set to zero, then notification is sent immediately after occurrence of excess
of critical temperature below lower threshold. If delay time while exceeding critical temperature
upper threshold is set then notification is sent if excess of critical temperature above upper
threshold keeps through that time. If delay time while exceeding critical temperature upper
threshold is not set or is set to zero, then notification is sent immediately after occurrence of excess
of critical temperature above uppse threshold. Moreover if an attempt to read temperature from
thermometer fails then notification about failure of power / network / thermometer is immediately
sent.

After clicking “Report” button, form with list of periods within which thermometer was monitored
is displayed. After choosing period and clicking button “Generate” under the form, there appears
link, which when clicked allows to download and print report in PDF format with chart of
temperature changes within the selected period and table of temperature measurements every day of
the month at 8:00 and 17:30 hours.
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Administration »+ Thermometers

Period [2017_05
/| Generate § X Finish

» Click here to get report «

Portal

Functionalities in ,,Portal” submenu within ,,Administration” menu are for management of media
and contents displayed within internet portal for patients.

Media

Functionality of ,,Media” in submenu ,,Portal” within menu ,,Administration” is to manage media
placed within the contents displayed in internet portal for patients. After selecting this functionality
there apperars manger of logged user files. Manager allows to move around directory structure and
to browse directories contents, and for addition, renaming, copying, moving and removing
directories and files. Above the manager there is an information about volume of allocated and free
space for files. Manager consists of two panels — left and right. Within each of them there is content
of virtual home directory of logged user. At the top part of each panel there is a path to directory
currently presented within the given panel — by clicking directory names within the path one can
quickly move to these directories to display theirs contents. Below the path there is a header of the
table presenting contents of currently presented directory — by clicking on captions ,,Name”,
»Extension”, ,,Size” visible within this header one can change order of appearance of directory
contents in order of names, extensions and sizes and by clicking again on the same caption one can
switch between ascending and descending order. Default order of appearance is ascending by name.
For the record directories are always displayed before files. By clicking on directory name within
any panel, one can display contents of this directory within this panel. Within each of subdirectories
there is a position of ,,[..]”, which when clicked allows to display contents of parent directory
(directory within which the given subdirectory is located). By clicking on file name one can open
the given file or save it to computer disk. Within the bottom part of each panel there are buttons that
allow to perform operations of addition, renaming, copying, moving and removing directories and
files.
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Space for files [l occupied (771.8kB) [l free (99.2 MB) I

fzoz fzoz

Name* Extension Size Name + Extension Size
[T =3 Obrazki¢ <DIR= |[] 3 Obrazki¢ <DIR=
O] =3 PDF¢ <DIR= |C] o3 PDF# <DIR=
] ] info? xt 125 | g info? txt 125

g ] e wyorano il g ] ie wyorano k.

Copy selected - Move selected Remove selected x « Copy selected «  Move selected x Remove selected

To add new directory one has to move (within any of two panels) into directory within which new
directory is to be created and then to click the button ,,Add directory” visible at the bottom of the
given panel. A prompt for name of directory appears then. After entering directory name and
confirming, within the given panel new directory appears.

To add new file one has to move (within any of two panels) into directory within which new file is
to be created, then to click ,,Browse...” button visible at the bottom of the given panel and choose
file from computer disk, after than one has to click button ,,Add file” visible beside. Within the
given panel there appears new file then.

To rename directory/file one has to click pencil icon at the end of directory/file name. A prompt for
new name appears then (filled with current name by default). After entering new name and
confirming, name of directory/file changes within the given panel.

To copy directories/files one has to mark within one of two panels these ones, that are to be copied
(checkbox fields visible in front of directories/files icons are designed for this purpose) and within
the second panel one has to move into the directory where marked directories/files are to be copied.
After that within first of two panels one has to click the button ,,Copy selected” and after
confirmation the marked directories (with their contents) and marked files are copied to the
directory visible within the second panel.

To move directories/files one has to mark within one of two panels these ones, that are to be moved
(checkbox fields visible in front of directories/files icons are designed for this purpose) and within
the second panel one has to move into the directory where marked directories/files are to be moved.
After that within first of two panels one has to click the button ,Move selected” and after
confirmation the marked directories (with their contents) and marked files are moved to the
directory visible within the second panel.

To remove directories/files one has to mark within one of two panels these ones, that are to be
removed (checkbox fields visible in front of directories/files icons are designed for this purpose)
and then one has to click the button ,,Remove selected” visible at the bottom of the given panel.
Confirmation window appears then. After confirming the marked directories (with their contents)
and marked files are removed disappears from the panel.
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Tresci

Functionality of ,,Contents” in submenu ,,Portal” within menu ,,Administration” is to manage
contents displayed within internet portal for patients. After selecting this functionality there appears
list of internet portal menus and by each of them there is a button ,,Manage”.

Administration + Portal + Contents

No.Menu Actions

1 Menu na gdrze strony

2 Menu at the top of the page (english)

After clicking ,,Manage” button by the given menu there appears structure of the chosen menu
presented as tree of pages (positions contained within menu; emphasized with directory icon) and
articles that are the contents of these pages (coursive with document icon). Positions of ,,Start”,
»Password”, ,,Visits” and ,,Examinations” are predefined, they correspond to permanent positions of
portal menu and cannot be removed. One should not add articles within ,,Password”, ,,Visits” and
»Examinations” pages, because they will not be displayed within these pages as contents of these
pages are specific functionalities. Other positions are created by the user.

Administration + Portal + Contents

.......... COstat O 9 @ )}
.......... COPassword © 9 & 1 )
.......... Cvisis © 9 & 1 3}

---------- Cl1Examinations © 9 & 2 )}

---------- OiInformations © 9 & F & w

. D) informations | S8 W

Back to list of menus

By each of pages/articles there is a row of icons (meaning of each icon appears in a tooltip when
moving mouse cursor over the icon):

e Add page — adds new page (menu position) as the last one

e Add page before the given — adds new page (menu position) placing it before the page
(menu position) by which the icon is placed

e Add page after the given — adds new page (menu position) placing it after the page (menu
position) by which the icon is placed

e Add article — opens new window allowing to add new article as the last one on the page by
which the icon is placed

e Add article before the given — opens new window allowing to add new article before the
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article by which the icon is placed

e Add article after the given — opens new window allowing to add new article after the article
by which the icon is placed

e Move up — changes the order of pages (menu positions) / articles within the page in the way
that it moves the page (menu position) by which the icon is placed before the page (menu
position) hitheto preceding it or it moves the article by which the icon is placed before the
article hitheto preceding it

e Move down — changes the order of pages (menu positions) / articles within the page in the
way that it moves the page (menu position) by which the icon is placed after the page (menu
position) hitheto following it or it moves the article by which the icon is placed after the
article hitheto following it

e (Change name — changes name of the page (menu position) by which the icon is placed

e Edit — opens new windowthat allows to edit data and content of the article by which the icon
is placed

e Delete — removes the page (menu position) by which the icon is placed including articles
contained on the page or removes the article by which the icon is placed

To add new page (menu position) one has to click one of icons ,,Add page”, ,,Add page before the
given” or ,,Add page after the given” depending on which place of menu the given page (menu
position) is to be placed. A prompt for the name of page (menu position) appears then. After its
entering and confirmation, new page (menu position) appears within the tree of pages and articles.

To change page name (menu position) one has to click icon ,,Change name” placed by the given
page (menu position). A prompt for the name of page (menu position) appears then. After its
entering and conformation, page (menu position) with changed name will appear within the tree of
pages and articles.

To remove page (menu position) including articles one has to click icon ,,Delete” by the given page
(menu position). Confirmation window appears then. After confirmation removed page (menu
position) with articles disappears from the tree of pages and articles.

To add new article within the page one has to click icon ,,Add article”, ,,Add article before the
given” or ,,Add article after the given” depending on which place of page the given article is to be
placed. New window with form allowing to enter data and content of article opens then. After filling
the form, saving it and closing the window, new article appears within the tree of pages and articles.

To modify the given artivle one has to click icon ,,Edit” placed byt the given article. New window
with form allowing to change data and content of article opens then. After entering changes, saving
them and closing the window, modified article appears within the tree of pages and articles.

To remove article one has to click icon ,,Delete” placed by the given article. Confirmation window
appears then. After confirmation removed article disappears from the tree of pages and articles.

To change order of appearance of pages (menu positions) / articles one has to use icons ,,Move up”
and ,,Move down” designed for this purpose.

Article addition/edition form allows to enter the following data:

o title — article title, it cannot be empty, if title is not supposed to display within the portal one
has to mark off the field ,,display in portal”

e date of beginning of publication — data and hour when article is to be published within the
portal, it cannot be empty, for new articles is it set as current by default, entering future date
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causes that article will not be displayed till this date

date of ending of publication — date and hour when article is to disappear from the portal, it
can be empty, if it is empty then article will be displayed forever (if it is not removed), if it is
noe empty then artifle will be displayed till this date and then it will disappear from the
portal

lead — article lead, if by the lead the field of ,,display in portal” will be marked, then within
the portal there will be displayed the lead and link ,,More” that allows to display full content
of article, else immediately full content of article will be displayed within the portal

content — full content of the article

author — name of author of article
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Title (display in portal [Z])
Informations

Date of beginning of publication (YYYY-MM-DD hh:mm)
2017-06-01 00:00

Date of ending of publication (YYYY-MM-DD hh:mm)

Lead (display in portal [[)
Fontsize ~|E===|B 7 U |#]iZi=|x x° | & |2 ||

Content (display in portal [])
|B 7 U |sme|iZi=|x x = |||

Font Size 7 |

Drear Patients!

We kindly encourage you to visit the internet when booking your visits. It will provide you with instant records of your visit without leaving the house
and without the queue for registration.

Using the portal is very easy. In the menu, simply select "Visits", then point out an interesting clinic and click "Search”. All available terms appear
on one board! Just use buttons "<<<", "<, "<", V2", "==", "=>>" to browse free terms in ancther day. Clicking on a free term and confirming with
the button "Book" will book this term for your visit and all notifications related to this visit will be sent by email. Efficient and comfortable!

Thank you!

JHIS team

Author
Hce

Lead and content of the article are edited with built-in text editor, similar to typical editors from
office suites, that allows to format contents (font size, alignment, bolding, slanting, underlining,
striking through, superscript, subscript) and to insert lists, images, links, tables and symbols. Usage
of editor is intuitive, inserting of images and links may require some comment.
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Content (display in porta

Insert/Edit Image | on = freete

Image URL [ El I
Thank you Image Description | [ Bmwsel

Alignment [~ horset = 2] l

Dimensions [ =[]

Border L

Vertical Space |:|

Horizontal Space |:|

When inserting images, after clicking icon ,,Insert/edit image” new window with image parameters
appears. Similarily when inserting links after clicking icon ,,Insert/edit link” new window with link
parameters appears. Within this window, by the field ,,Jmage URL” when inserting image and by
the field ,,Link URL” when inserting links there is a button ,,Browse”. Clicking on this button opens
browser of user files (uploaded by file manager described in previous chapter). This browser allows
to insert images from user files to article contents.

) o o o jHIS"™
Grafiki Obrazki PDF

To intert image or link to file one has to find the desired file within directory structure (by clicking
on directories on can move into them) and then has to click black right arrow placed by image / file
name. Then browser of files disappears and within the field of ,,Image URL” / ,,Link URL” there
appears link to chosen image / file.
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Content (display in porta

=
By
L=}
]
i
111
X
X

Insert/Edit Image

Image URL |.-"pa|i0.-"htm|.media?_Instance=nz|

Thank you Image Description | |

Alignment -- Mot Set --

Dimensicns 200 xl:l

Border

L]
Vertical Space l:l
L]

Horizontal Space

After entering rest of data and clicking ,,Insert” button, image / link appears in article content.

Content (display in porial [}
=E=(B 7 U |[s[iZi=|x x99 | | = |2 | = |

FontSize = | =

Dear Patients!

We kindly encourage you to visit the internet when booking your visits. It will provide you with instant records of your visit without leaving the house

and without the queue for registration.

Using the portal is very easy. In the menu, simply select "Visits", then paint out an interesting clinic and click "Search". All available terms appear
on one board! Just use buttons "<<<", "<<", "<, "2 "=2" "=>>" to browse free terms in another day. Clicking on a free term and confirming with
the button "Book" will book this term for your visit and all notifications related to this visit will be sent by email. Efficient and comfortable!

Thank you!

JHIS team

wN j”l ™

NOTICE!
e To provide proper display of images and proper working of links to user files one has to
configure the environment so that server where jHIS system is installed be visible for the
server where internet portal for patients is installed.

After entering data ane content of article one has to save it by clicking the button ,,Save” visible at
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the bottom of the form and after finishing the work on the article one has to click the button ,,Close”
also visible at the bottom of the form.

Article with data and content as shown in previous graphics above will be displayed within the
portal as shown below.

Dear Patients!

We kindly encourage you to visit the internet when booking your visits. It will provide you with instant records of your visit without leaving
the house and without the queue for registration.

Using the portal is very easy. In the menu, simply select "Visits", then point out an interesting clinic and click "Search”. All available terms
appear on one board! Just use buttons "<=<" "<<" "<" "=" "==" "===" {0 browse free terms in another day. Clicking on a free term and
confirming with the button "Book™ will book this term for your visit and all notifications related to this visit will be sent by email. Efficient
and comfortablel

Thank youl
JHIS team

e j”l ™

Images within contents of articles displayed within the portal, after clicking are displayed in full
screen.

Enlarged image can be closed by clicking within any place of browser window.

Registration

The "Registration" module is intended especially for registration workers and is used to manage
patients’ data and to print the registration books and book of receptions.

New patient

In a situation, when new patient comes to the registration and his data are not yet in the system,
enter the data into the system using the "New Patient" functionality from "Registration" menu.
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ATTENTION!

) Always before adding a new patient, you should be sure that this patient is not yet in the
system. To check whether the patient is already or still is not in the system, you should use
the search engine of patients described in the "Patients (active card)" section.

New patient’s form consists of the following tabs:
» Patient data
Y Home address
»  Registered address
Y  Home address in UE
Y Contact data
Y Workplace data
) Other

Between tabs you can switch by clicking the mouse cursor on it. Saving data of added patient (the
"Add Patient" button) can be done only after completing the required data on all tabs.

Patient data

In the form of patient’s data, there are personal and identification data of patient. In case of patients
having PESEL number, after entering the PESEL number, fields sex, date of birth and type of
patient are filled automatically . If you enter invalid PESEL number, frame around the field turns
red.

Registration + New patient

i1l Home address  Registered address | Home Address in UE ~ Coniactdata | Workplace data  Other

Firstname [ ] Middle name [ ]
Surname [ ] Family name [ l
PESEL Sex [ |

Date of birth [ ]

Type of patient [

Additional permissions [

KR

NFZ Department of insurer [

Add patient Back to search

Home address

Home address of the patient is mandatory to fill in address of residence in Poland. Postal code can
be entered either with or without a dash (the system will automatically change its format by adding
a dash between the second and third digit). After entering the correct post code, then country,
province, commune and TERYT fields are filled in automatically. When entering the city and name
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of commune, there are displayed hints. When selecting commune from a list of suggestions, then
TERYT is filled in automatically.

Registration + New patient

Patientdata (Eehlyt=ELbEEN Registered address | Home Address in UE  Contactdata | Workplace data  Other

City [ | Post [ ]
Street [ l Country [ Poland
Number of house /flat [ l / [ ] Province [ ]
Post code [ ] Commune [ ]

TERYT [ ]

Add patient Back to search

Registered address

When completing the registered address, there are identical mechanisms as for home address. If the
patient's registered address is the same as the home address of the patient, then in a very simple way
you can copy data from home address to registered address by selecting in the "Registered address"
tab "the same home address” field.

Registration + New patient

Patientdata | Home address JREMEGUMEDEE]| Home Address in UE  Contactdata | Workplace data  Other

The same home address

City [ | Post [ |
Street [ l Country [_
Number of house /fiat | /] | Province [ j
Postcode [ l Commune [ l

TERYT [ |

Add patient u Back to search

Home address in UE

Home address in the European Union is important for patients insured under the provisions of
coordination. At its fulfillment, there are not used hints nor automatic additions.
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Registration + New patient

Patientdata | Home address Registered address [MehInCRLGIEEIWNVEE Contactdata | Workplace data  Other

City ] Post [

l

Street [ ] Country [ .
l
[

Mumber of house /flat

- <

I | |

l

Post code

H Add patient Back to search

Contact data

Contact details are telephone numbers and e-mail address of patient. Here you can also select by
which channels the patient wishes to receive notifications of visits (SMS, e-mail), if the patient
wants to receive any notification. Fill in the contact information is not mandatory, but if a patient
wishes to receive notification via SMS, the mobile phone number will become mandatory and by
analogy, if the patient wishes to receive notification by e-mail, then entering e-mail address will be
mandatory. If by the two channels, then entering either the phone number as the e-mail address will
be required. Also within contact data one can mark whether patient wishes to have access to internet
registration (internet registration gives possibility to patient for arranging visits himself). Marking
this option one also has to enter patient e-mail address, which will be used as his login for internet
registration. If option “Access to internet registration” is marked, then while saving patient data
there will be password for internet registration automatically generated and sent to patient e-mail
address.

Registration » New patient

Patient data | Home address | Registered address | Home Address in UE Workplace data | Other

Landline phone l l Sending notifications [ sms
of visits }

Mabile phone [ | [ E-mail

E-mail address [ l Access to internet 0o
registration

Workplace data

If the patient will be under treatment in a healthcare institution at the expense of your employer,
then the workplace’s data should be entered, which will be used to invoicing.
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Registration »+ New patient
Patientdata | Home address Registered address | Home Address in UE  Contactdata (Rl EBCEGE-N Other

Name

Address

[ ] Elc;x-m-xx-xx} [ ]

) REGON [ ]

Add patient n Back to search

Other
In this tab you can specify the patient’s type (eg. VIP).

Registration + New patient

Patientdata | Home address Registered address | Home Address in UE  Contactdata | Workplace data el

Patient typ

e =

H Add patient n Back to search

Patients (active cards)

In a situation when there is a need to verify, update, modify or supplement personal, identification,
contact, or insurance data, or any declarations, referrals, authorizations, warnings, additional
information, annexes about health and disease history of the patient or verification / acceptance /
reimbursement of patient’s payments, use the "Patients (active cards)" functionality in the
application’s "Registration" menu. After selecting this functionality, the search engine of patients is
displayed.

It is possible to find the patient by any combination of the following criteria:

)

inquiry — in the field you can enter any data identifying of the searched patient - the system
will try to match data entered in this field to the beginning of the name, the beginning of any
member of surname, PESEL number and the date of birth of the patient; capitalization does
not matter

first name — in the field you can enter the first name or the beginning of the name of
searched patient; capitalization does not matter

surname — in the field you can enter the surname or the beginning of the surname of
searched patient; capitalization does not matter

PESEL — in the filed you can enter PESEL number of searched patient; after entering
PESEL number and going to the next field of search form, there is verification of entered
PESEL number - if entered PESEL is invalid then the frame of PESEL number’s field turns
red

date of birth — in the field you can enter the date of birth of searched patient; after clicking
on the birth date’s field, there is displayed a calendar of date selection
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patient type — in this field you can choose the type of patient

error code in patient’s declaration — in the field you can specify the error’s code in the
patient’s declaration (to find patients with a declaration with a specific error code)

home address — in fields you can enter: the name or the beginning of name of city, the name
or the beginning of the street name, house number, flat number of searched patient;
capitalization does not matter

include previous names/addresses — When you select this option at searching, system will
also take into account previous names and addresses of the patient (if they were changed, eg.
surname may have been changed in the system after patient’s marriage, the address might
have changed in the system after changing the place of residence by the patient)

Patients without PESEL - when this option is selected, at search the system will consider
only the patients who do not have a PESEL number

Patients without declarations - when this option is selected, at search the system will
consider only patients who do not have the declaration (withdrawn declarations are not
consider)

After entering the search criteria and pressing the "Search" button there may be three situations:

)

if there is no active patient meets all entered search criteria, then the search engine will
display a message about the lack of patients meeting these criteria

if there is exactly one active patient meets all entered search criteria or the one owning a
card of scanned number, it will automatically switch to the card of that patient

if there is more than one active patient meets all criteria entered in the search form, then the
search engine will display a list of found patients, and at each of them there is a button to go
to edition of patient’s card

In addition, below the search engine there is an extra button "Export (XLS)" which clicked
downloads the XLS file with a list of patients that meet the search criteria.
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Registration + Patients (active cards)

Inquiry

[hdamiec

First name |

Surname [

PESEL

Date of birth [

Patient type | _______

Error code in patient l _______

declaration

Sort results

| Add new patient |

<J< <

| Surname and names

No. Surname and names

1 Adamiec Adam Adrian

2 Adamiec Renata Anna

Home address

City

Street

House number

Flat number

Include previous
names [ addresses

Patients without
PESEL

Patients without
declarations

Phone number
tel. 441112233
kom. +48-111-222-333

tel. 441112233
kom. +48-111-222-333

'« Provious |IH Next |

Address Actions
Sopot

Morska 1/ 1
88-222 Spopt

Sopot
Morska 1/ 1
88-222 Spopt

If the search engine does not find a patient with this criteria, it means that such patients is not yet in
the system. Then you must add a new patient using the "New Patient" functionality from
"Registration" menu or using the "Add new patient" visible in search engine (both of these

functionalities are the same).

If there is only one patient meets the criteria or if there is more than one such patient and at proper
patient was pressed the "Edit" button, then there is displayed the card of this patient, consisting of
the following tabs:

)

~ O~ ~ v v v N N Y N N~

Patient
Contact
Insurance
Declarations
Referrals
Authorizations
Cautions
Information
History
Payments
Documents
Visits

Employment
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Patient

In the "patient" tab there is a form with personal and identification data of the patient. Above the
form, there are information icons. The number of icons depends on the patient data. The scope of
the icons is following:

Y juvenile patient — by this icon marked are patients up to 18 years of age and patients after 18
years of age having special permission to use the clinic for children

) notorious not setting yourself up for a visit - by this icon marked are patients who failed to
appear for at least 3 consecutive appointments

» entered declaration to family doctor — by this icon marked are patients having entered (still
not send to the NFZ) a declaration to family doctor

> entered declaration to nurse — by this icon marked are patients having entered (still not send
to the NFZ) a declaration to nurse

(®)

» entered declaration to midwife — by this icon marked are patients having entered (still not
send to the NFZ) a declaration to midwife

©

» entered declaration from the scope of school medicine — by this icon marked are patients
having entered (still not send to the NFZ) a declaration from the scope of school medicine
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sent to the NFZ declaration to family doctor — by this icon marked are patients having sent
to the NFZ (still not verified) a declaration to family doctor

L

sent to the NFZ declaration to nurse — by this icon marked are patients having sent to the
NFZ (still not verified) a declaration to nurse

P

sent to the NFZ declaration to midwife — by this icon marked are patients having sent to the
NFZ (still not verified) a declaration to midwife

0

sent to the NFZ declaration from the scope of school medicine — by this icon marked are
patients having sent to the NFZ (still not verified) a declaration from the scope of school
medicine

S

sent to the NFZ declaration to family doctor, which declaration was already active — by this
icon marked are patients having sent to the NFZ (still not verified) a declaration to family
doctor, which declaration was already active

sent to the NFZ declaration to nurse, which declaration was already active — by this icon
marked are patients having sent to the NFZ (still not verified) a declaration to nurse, which

declaration was already active

sent to the NFZ declaration to midwife, which declaration was already active — by this icon
marked are patients having sent to the NFZ (still not verified) a declaration to midwife,
which declaration was already active
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©

sent to the NFZ declaration from the scope of school medicine, which declaration was
already active — by this icon marked are patients having sent to the NFZ (still not verified) a
declaration from the scope of school medicine, which declaration was already active

sent to the NFZ declaration to family doctor, which declaration was already rejected — by
this icon marked are patients having sent to the NFZ (still not verified) a declaration to
family doctor, which declaration was already rejected

sent to the NFZ declaration to nurse, which declaration was already rejected — by this icon
marked are patients having sent to the NFZ (still not verified) a declaration to nurse, which
declaration was already rejected

(®)

sent to the NFZ declaration to midwife, which declaration was already rejected — by this
icon marked are patients having sent to the NFZ (still not verified) a declaration to midwife,
which declaration was already rejected

(©)

sent to the NFZ declaration from the scope of school medicine, which declaration was
already rejected — by this icon marked are patients having sent to the NFZ (still not verified)
a declaration from the scope of school medicine, which declaration was already rejected

active declaration to family doctor - by this icon marked are patients with active (accepted
by the NFZ) declaration to family doctor
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active declaration to nurse - by this icon marked are patients with active (accepted by the
NFZ) declaration to nurse

active declaration to midwife - by this icon marked are patients with active (accepted by the
NFZ) declaration to midwife

active declaration from the scope of school medicine - by this icon marked are patients with
active (accepted by the NFZ) declaration from the scope of school medicine

rejected declaration to family doctor - by this icon marked are patients with declaration to
family doctor rejected by the NFZ

rejected declaration to nurse - by this icon marked are patients with declaration to nurse
rejected by the NFZ

rejected declaration to midwife - by this icon marked are patients with declaration to
midwife rejected by the NFZ
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) rejected declaration from the scope of school medicine - by this icon marked are patients
with declaration from the scope of school medicine rejected by the NFZ

) necessity to update patient’s data - by this icon marked are patients with declaration in unit
where declared staff no longer works

) there are warnings about patient (person or treatment) - by this icon are marked patients who
has entered warnings in the "Warnings" tab; Simply click on the icon to go automatically to
the "Warnings" in the patient’s card in order to see the details

) type of patient — marked by this information are patients classified to a particular type, e.g.
VIP patients

When you hover the mouse over each of the icons there is a hint of what each icon means.

In addition, for patients having PESEL number (or PESEL number of tutor for neonates) above the
form is displayed information about the patient's today insurance status in the eWUS - if the patient
is insured, the information about it is green, but if the patient is not insured or have problems in
communication with eWUS, relevant information is displayed in red.

The form allows you to enter changes in patient’s data. After entering PESEL number, if PESEL
number is invalid, frame around the field turns red, and if it is correct, then the fields date of birth,
sex and type of patient will automatically be filled (if you have not filled them before entering
PESEL number).

Above the form there is a button of issuing statements about the patient's insurance issued to the
patient to sign in case of a wrong answer of eWUS system. The statements have PDF format..
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OSWIADCZENIE NR 11
o przystugujacym swiadczeniobiorcy prawie do swiadczen opieki zdrowotnej

|. Skladajacy oswiadczenie

1. Imie i nazwisko Adam Powiadamialski

2. Adres zamieszkania ulica Aaa | nrdomu 12 | nr mieszkania

kod i miejscowosé 00-643, Warszawa (Srodmiescie)
3. Numer PESEL (jezeli zostat nadany) 6 |5 | 0 | 1 | 2 | 3 | 6 | 7 |9 | 1 |2

4. Dokument rodzaj [ 1dowéd osobisty [ 1paszport
potwierdzajacy tozsamosc

[ 1prawo jazdy

seria i numer

II. Tres¢ oswiadczenia

Posiadam prawo do korzystania ze $wiadczen opieki zdrowotnej finansowanych ze srodkéw publicznych

1. Podpis osoby sktadajacej oswiadczenie 2. Data ztozenia o$wiadczenia 3. Data udzielenia $wiadczenia
(rrrr/mm/dd) — wypetniane tylko w przypadku
gdy oswiadczenie nie jest sktadane
2014/01/01 w dniu udzielania swiadczenia 1)
od do
(rrrr/mm/dd) (rrrr/mm/dd)

In turn under the form are following buttons:
> Save - save changes and remain in the "Patient" tab of patient’s card
> Save and exit - Save changes and return to the search engine of patients
»  Cancel — undo the changes and remain in the "Patient" tab of patient’s card
»  Back to patients search - back to search engine of patients without saving changes

Independently from used saving button before saving data to a database system verifies their
correctness. In case of irregularities displays an error message indicating what should be corrected
in the form. In case of such message data in the form should be corrected according to the message
and retry to save. Correct saving ends with a message about the successful completion of the
operation and displays patient’s data form (when to save the data is used "Save" button and form
has not entered date of death of the patient), or displays a message about the successful completion
of the operation and search engine of patients (when to save the data is used the "Save and exit"
button or when to save data is used the "Save" button and form has entered the date of death of the
patient). In the situation when the form has entered date of death of the patient, the patient will
automatically become inactive and entering further modifications to his card is not possible.
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Registration + Patients (active cards)

REICNE Contact Insurance | Declarations Referrals | Authorizations Cautions | Information | History | Payments | Documents | Visits

s
@ m # | Patient insurance statement

Firstname | Adam | Middle name |Adrian |
Surname [Adamiec l Family name [ l
PESEL 11270137910 | Sex | man (]
Date of birth [2011-0?-01 l

Date of death [ |

Type of patient [Patient with PESEL number

Additional permissions

(< f<fc

NFZ Department of insurer [Dolnoélqski Oddzial Narodowego Funduszu Zdrowia we Wroclawiu

' | Save and exit 4= | Back to patients search

Contact
In the "Contact" tab is a form with address and contact data of the patient.

The form allows you to enter three addresses: (residence in Poland, permanent residence, residence
in the European Union), three contact information (phone number, mobile phone number, e-mail
address) and two channels of notifications for the patient.

Home address of the patient is mandatory to fill in the address of residence in Poland. Post code can
be entered either with or without a dash (then the system will automatically change its format by
adding a dash between the second and third digit). After entering the correct post code, country,
province, commune and TERYT fields are filled in automatically. When entering the city and name
of commune, there are displayed hints. When selecting commune from a list of suggestions, TERYT
is filled automatically.

When completing the registered address, there are identical mechanisms as for home address. If the
patient's registered address is the same as the home address of the patient, then in a very simple way
you can copy data from home address to registered address by selecting in the "Registered address"
tab "the same home address” field.

Home address in the European Union is important for patients insured under the provisions of
coordination. At its fulfillment, there are not used hints nor automatic additions.

Contact details are telephone numbers and e-mail address of patient. Here you can also select by
which channels the patient wishes to receive notifications of visits (SMS, e-mail), if the patient
wants to receive any notification. Fill in the contact information is not mandatory, but if a patient
wishes to receive notification via SMS, the mobile phone number will become mandatory and by
analogy, if the patient wishes to receive notification by e-mail, then entering e-mail address will be
mandatory. If by the two channels, then entering either the phone number as the e-mail address will
be required. Also within contact data one can mark whether patient wishes to have access to internet
registration (internet registration gives possibility to the patient for arranging visits himself using
internet). Marking this option one has also to enter patient e-mail address, which will be used as
login for internet registration. After marking option “Access to internet registration” (if it has not
been marked) and saving data one has to use the button “Generate and send password for internet
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registration” to generate and send to patient e-mail address new password for internet registration.

In turn under the form are following buttons:

)
)
)
)

)

Save - save changes and remain in the "Contact" tab of patient’s card
Save and exit - Save changes and return to the search engine of patients
Cancel — undo the changes and remain in the "Contact" tab of patient’s card

Generate and send password for internet registration — generates and sends to patient address
e-mail new password for internet registration

Back to patients search - back to search engine of patients without saving changes

Independently from used saving button before saving data to a database system verifies their
correctness. In case of irregularities displays an error message indicating what should be corrected
in the form. In case of such message data in the form should be corrected according to the message
and retry to save. Correct saving ends with a message about the successful completion of the
operation and displays patient’s data form (when to save the data is used "Save" button), or displays
a message about the successful completion of the operation and search engine of patients (when to
save the data is used the "Save and exit" button).
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Registration + Patients (active cards)

Patient [We\yEwl nsurance | Declarations | Referrals | Authorizations | Cautions | Information | History | Payments | Documents | Visits | Employment

Home address

City [ Warszawa ] Post [ Warszawa (Wola) ]
Street [Jasna ] Country l Polska
1I;\Iumher of house / [34 ]x’ [41 l Province [mazowieckie j
t
? Borough [Warszawa, gmina miejska, miasto]
Post code [01-222 ]
TERYT (1465011

Registered address [T The same like home address

City [Warszawa ] Post [Warszawa (Wola) l
Street [Jasna ] Country [Poland
1I:|\Iautmher of house / [34 lx‘ [41 l Province [mazowieckie j
Borough [Warszawa, gmina miejska, miasto ]
Post code (01222 |
TERYT (1465011 |
Home address in European Union
City [ | Post [ |
Stes | | Courtry ——
#;mher of house / [ l;‘ [ l Province [ _]
Puost code [ l
Landiine phone 123 123 123 |
Mobile phone (+48-123-123-123 |
Email [test@example.com l
Sending notifications of sms
visits email
Access to internet
registration

Generate new password for internet registration
u Back to patients search

Insurance

In the "Insurance" tab is a form to add a patient’s new insurance document and under it there is a list
of all the patient's insurance documents (if any were made) with access to the data form of each of
them by clicking on the information bar about the document.

To add a new insurance document in the form of adding insurance document you have to specify
the type of insurance and complete at least all fields surrounded by dark blue bold frame (depending
on the type of insurance different fields are required). In the fields of dates of issue and validity of
the insurance, value are selected from the calendars - after clicking on the date field appears a
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calendar allowing you to select the correct date. Patient’s NIP should be entered without dashes
(numbers only). In case of the name of the commune there are displayed hints: typing the name of
the commune (after typing the first 3 letters) there is displayed a list of communes having typed part
of the name - proper commune should be selected by clicking the mouse on the list of hints. With a
choice of commune, appropriate TERYT will be automatically selected.

Under the form of adding a new insurance document, there are following buttons:
> Add — adding document and remain in the "Insurance" tab of patient’s card
> Add and exit — adding document and return to the search engine of patients

» Cancel — undo the changes entered to the form (clean the form) and remain in the
"Insurance" tab of patient’s card

> Back to patients search - back to search engine of patients without adding a document

Independently from used adding button before adding document to a database system verifies their
correctness. In case of irregularities displays an error message indicating what should be corrected
in the form. In case of such message data in the form should be corrected according to the message
and retry to add a document. Correct adding document ends with a message about the successful
completion of the operation, displays empty form of adding insurance document and under this
there is a list of all patient’s insurance documents, including this one already added (when to add the
data is used "Add" button), or displays a message about the successful completion of the operation
and search engine of patients (when to add the documents is used the "Add and exit" button).

Below the form of adding a new insurance document, there is a list of all patient's insurance
documents. For each document is shown the information bar with basic document’s data: a kind of
insurance, date of issue, beginning of the validity, expiration date. To modify any of these
documents, click on the information bar about the selected document. After clicking, under the bar
of information will develop a full form with the data of document at identical structure and rules of
filling like a form of adding a new document. Under the form of data of the document, there are
buttons:

> Save - save changes and remain in the "Insurance" tab of patient’s card
> Save and exit - Save changes and return to the search engine of patients
»  Cancel — undo the changes and remain in the "Insurance" tab of patient’s card

»  Back to patients search - back to search engine of patients without saving changes

Independently from used saving button before saving data to a database system verifies their
correctness. In case of irregularities displays an error message indicating what should be corrected
in the form. In case of such message data in the form should be corrected according to the message
and retry to save. Correct saving ends with a message about the successful completion of the
operation, displays empty form of adding insurance document and under this there is a list of all
patient’s insurance documents, including this one already added (when to save the data is used
"Save" button), or displays a message about the successful completion of the operation and search
engine of patients (when to save the data is used the "Save and exit" button).
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Registration + Patients (active cards)

Patient Contact [QIESNeLWMEE Declarations | Referrals Authorizations | Cautions  Information | History | Payments | Documents | Visits

Permission type [ Name of borough of

issuing entity

Fayer NIF [
TERYT of barough of

lssuing institution [ issuing entity

Month and year [ NPWZ if doctor is
"""" issuing entity

Default document Date of application for [ ]
insurance
Insurance type [ _______ I
Date of last payment [ ]
Document name [ l Batient NIP [ ]
Type of document (for .
insured) Patients workplace [ ]
Series and number of | | The name of the [ ]
document issuing entity
Type of printing farm [ l Acranym name of the [ ]
forseries E issuing entity
Date of issue of the [ l Identification number [ ]
document ofthe issuing entity
Period of validity ofthe ~from Jto | Identifier ofissuing | |
document entity in CWuU

coversd by the
document

Comments

Date of confimation of |
permission by the P

« [ Back o patienis search

Insurance type Issue date Start of validity period End of validity period
Unsured (health insurance card)

Declarations

In the "Declarations" tab, there is a form of adding patient’s new declaration and under it, there is a
list of all the declarations made by the patient (if any have been filed) with access to the data of
each of them by clicking on the information bar about the declaration.

Form of adding a new declaration allows you to enter the four declarations at the same time (family
doctor, nurse, midwife, nurse of school medicine) if they differ only in staff and possibly the unit.
To enter a new declaration (or a set of new declarations) in the form of adding the declaration
should be specified staff depending of the type of entered declaration and filled at least all bold
fields surrounded by a blue frame. To select staff, click the window icon located at the field of staff.
Then will open a new window with the search engine of staff. Searching of staff is possible
according to any combination of the following criteria:

»  first name — in the field you can type in the name or the beginning of the name of the staff;
capitalization does not

) surname — in the field you can type in the surname or the beginning of the surname of the
staff; capitalization does not

> PESEL —in the field you can type in the PESEL number of staff
>  NPWZ —in the field you can type in the number of license to practice of the doctor

After entering the search criteria and pressing the "Search" button, under the search engine will
display a list of staff matching entered search criteria (or a message of lack of staff meets the search
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criteria). At every person from staff, there is displayed the "Select" button.

First name

Sumame

PESEL

Unit name

|
|
|_
NPWZ |
|.
|

Unit address

No. First and last name PESEL NPWZ Number of accepted declarations Unit Select

1 Marlena Adamczyk 81100713090 1234565 4 Testowa 1, daleko m
2 PIOTR PETLICKI 71030201165 2364450 0 Testowa 1, daleko m

After pressing the "Select" button, window of searching is closed and the selected staft appears in
the field of staff in form of adding a new declaration (to remove selected staff from the field, click
the brush icon at the field).

In the "School REGON" field you can start typing in the REGON number or the name of the school
if they have been defined in the REGON numbers database - the system will display a list of
suggestions helps you to select the correct REGON number. After entering the post code, there is
automatically filled post office, country, province, commune and TERYT. After selecting the
country "Poland" when filling in the province and commune there are displayed hints: when typing
province there is displayed a list of provinces containing typed fragment of the name - the
appropriate province should be selected by clicking the mouse on the list of suggestions; typing the
name of the commune (after typing the first 3 letters) there is displayed a list of communes
containing typed fragment of the name - proper commune should be selected by clicking the mouse
on the list of hints. With a choice of commune, there will be automatically selected appropriate
TERYT.

Under the form of adding a declaration, there are following buttons:
> Add — adding declaration and remain in the "Declaration" tab of patient’s card
» Add and exit — adding declaration and return to the search engine of patients

» Cancel — undo the changes entered to the form (clean the form) and remain in the
"Declaration" tab of patient’s card

»  Back to patients search - back to search engine of patients without adding a document

Independently from used adding button before adding declaration to a database system verifies their
correctness. In case of irregularities displays an error message indicating what should be corrected
in the form. In case of such message data in the form should be corrected according to the message
and retry to add a declaration. Correct adding declaration to database ends with a message about the
successful completion of the operation, displays empty form of adding declaration and under this
there is a list of all patient’s declarations, including this one already added (when to add the
declaration is used "Add" button), or displays a message about the successful completion of the
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operation and search engine of patients (when to add the declaration is used the "Add and exit"
button). The patient may have only one other than withdrawn declaration of particular type, and
therefore at the addition of the patient’s new declaration all the declarations of the same type, except
for that of the most recent date is automatically withdrawn (changing status to "withdrawn").

Below the form of adding the declaration there is displayed a list of all the declarations of the
patient sorted by status in the following order: active, sent, entered, rejected or withdrawn. For each
declaration there is information bar with basic declaration’s data: a kind of declaration, unit where it
was entered, declared medical staff, the date of entering and status of declaration (highlighted by
color). Declarations may have the following statuses:

> entered — new declaration entered to the system (blue)

) sent — declaration sent to the NFZ (yellow); if the declaration before sending had the
"active" status, then at the "sent" status there will appear an additional annotation in green
color; if the declaration before sending had "rejected" status, then at the "sent" status there
will appear an additional annotation in red

) active — declaration accepted by the NFZ (green)
) rejected — declaration rejected by the NFZ (red)
> withdrawn — declaration withdrawn by ZOZ (no highlight)

To access data of any entered declaration, click on the information bar about selected declaration.
After clicking, under the bar information will develop a full form with the data of declaration and a
list of problems reported by the NFZ relating to the declaration (if declaration has been rejected by
NFZ). Declaration’s data form has a similar structure as the form of adding the declaration,
whereby:

) form contains data of a single declaration, so there is information about the type of
declarations and only one filed of selecting staff and one of selecting unit

y only data of declaration with the status "entered" can be modified (the system does not allow
modify the declaration with any other status displaying data form of such a declaration in
read-only mode)

type of declaration cannot be changed under any circumstances (the system does not allow
) type of declarati be changed under any ci he system d 11
you for change by blocking the field of type of declaration)

In the list of problems reported by the NFZ (if any have been reported) is placed date of reporting
the problem, the scale of the problem (error, warning, information), problem code and description
of the problem. Depending on the severity of the problem there are various colors of highlight:

) red in case of errors
) orange for warnings
> green for information.

Under the data form of selected declaration may be the following buttons (depending on the status
of the declaration):

> Print — open/download a PDF file with declarations’ data to print; button is available
independently of the status of declaration

) Save — save changes and remain in the "Declarations" tab in patient’s card; button is
available only when the declaration has status "entered"
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> Save and exit — save changes and return to the search engine of patients; button is available
only when the declarations has status "entered"

»  Cancel — withdrawn the changes and remain in the "Declarations" tab of patient’s card

»  Withdraw — withdraw the declaration (declaration’s status will change to "withdrawn") and
remain in the "Declarations" tab of patient’s card; button is available when the declaration
has status "entered", "sent", "active" or "rejected"

> Use data to new declaration - start creating a new declaration with pre-filled data of
declaration at which this button is located; button is available when the declaration has
status "entered", "sent", "active" or "rejected"

»  Back to patients search - back to the search engine of patients without saving changes

The "Use data to new declaration" button begins operation of inserting the patient’s new declaration
- after pressing this button declaration’s data at which this button is located will be copied to the
form of adding new declaration. The user can modify/supplement it (if it is necessary) and write
thereby creating a new declaration.

Independently from used saving button before saving data to a database system verifies their
correctness. In case of irregularities displays an error message indicating what should be corrected
in the form. In case of such message data in the form should be corrected according to the message
and retry to save. Correct saving ends with a message about the successful completion of the
operation, displays empty form of adding declaration and under this there is a list of all patient’s
declarations, including this one already added (when to save the data is used "Save" button), or
displays a message about the successful completion of the operation and search engine of patients
(when to save the data is used the "Save and exit" button).

Below a list of all the declaration there is the "Print all" button allows to print all types of patient’s
declarations on a single form.
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Registration + Patients (active cards)

Patient Insurance [EMEWETENTNEN Referrals | Authonzations | Cautions | Information | History | Payments

MNumber of house [ flat

Family doctor EY% Tutor name ]
| | Tutor surname ]
Unit of family doctor | |
= Tutors PESEL ]
Nurse = |
| | Tutor document type | _______
Nurse unit | | Tutor document name
Midwife E% Series and number of ]
| tutor document
Midwife unit | iy |
. % Street ]
Scheol medicine nurse | @

Unit of scheol medicine
nurse

—_

|
|
)
|
) Post code ]
Date of declaration | _I
Ward status [ _______ ZOSt _
4 ountry | e v
Scheol type (NFZ) [ _______ )
Scheol type (MZ) [ _______ Province j
School REGON ( oroun )
Degree of disability [ _______ TERYT ]
Flueride prophylaxis [ _______

Comments

P

Declaration type Unit Medical staff El):garation Declaration status
declaration to family doctor  Cl=ychofna Lekarska, 01445 Warszawa ul. o Adamski (4353979) 20120423 sent
declaration to family doctor ~ 2ychodnia Lekarska, 01-445 Warszawa ul. . Nowak (1234567) 20110701 withdrawn

Ciotka 11

/| Printall

Referrals

In the "Referrals" tab there is a form of adding patient’s new referral and under it there is a list of all
referrals issued for the patient (if any were issued) with access to data of each of them by clicking
the information bar about referral.

To enter a new referral, in form of adding a new referral, at least all fields with bold dark blue frame
have to be completed. In the fields of dates of issue and validity of referral values are selected from
the calendars - after clicking on the date field, calendar appears allowing you to select the correct
date. In the case of ICD-10 codes of diagnoses, there are displayed hints: when typing code, part of
the name or short name of code (in brackets) there is displayed a list of diagnoses containing typed
part of the name, code or identified by entered short name - appropriate diagnosis’ code must be
selected by clicking the mouse on the list of suggestions .If the doctor issuing the referral exists in
the database of the healthcare facility, then the fields “Healthcare provider type”, "Referring doctor
name", "NPWZ of referring doctor", "referring doctor unit", "REGON of referring doctor unit", "
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VII part of the ministerial code of referring doctor unit" and " VIII part of the ministerial code of
referring doctor unit" can be filled automatically by clicking the "insert doctor and unit data from
database" and then find a doctor with his unit using the search engine in the new window and
confirm your selection by pressing the "Select" button at the referring doctor. Searching of doctors
and units is possible by any combination of the following criteria:

> First name — the beginning of the first name of the referring doctor (capitalization does not
matter)

>  Surname — the beginning of the surname of the referring doctor (capitalization does not
matter)

> NPWZ — the number of license to practice of referring doctor

> Name of the organizational unit — the beginning of the name of the clinic where referring
doctor works (capitalization does not matter)

> Unit address - the address of clinic where referring doctor works (capitalization does not

matter)
First name | |
Sumame | |
NPWZ (6169281 |
Name of the |.F'OZ |
crganizational unit :
Unit address | |
MEZZ)
No. First and last name NPWZ Organization Unit REGON Select
1 Jan Cukrzycki 6169281 Poradnia lekarza POZ (01-123 Warszawa ul. Elekcyjna 54) 017417089 m

When you click "Select" button, window is closed and the doctor’s and unit’s data are inserted into
the form of adding a referral.

Under the form of adding a new referral are available following buttons:
y Add— add a referral and remain in the "Referrals" tab of patient’s card
» Add and exit — add a referral and return to search engine of patients

> Cancel — erase the data entered into the form (clear form) and remain in the "Referrals" tab
of patient’s card

> Back to patients search — back to the search engine of patients without adding any document

Independently from used adding button before adding declaration to a database system verifies their
correctness. In case of irregularities displays an error message indicating what should be corrected
in the form. In case of such message data in the form should be corrected according to the message
and retry to add a referral. In case of incorrect (non-existent) NPWZ number of referring doctor
and/or incorrect (non-existent) REGON number of referring doctor’s unit, the system warns about
this, but still allows you to add such referral (practice shows that NPWZ and REGON are often

92



difficult to correctly read from stamps on the referral, but despite of this referral has to be entered to
the system). Correct adding referral to database ends with a message about the successful
completion of the operation, displays empty form of adding referral and under this there is a list of
all patient’s referrals, including this one already added (when to add the referral is used "Add"
button), or displays a message about the successful completion of the operation and search engine
of patients (when to add the referral is used the "Add and exit" button).

Below the form of adding a new referral there is displayed a list of all referrals issued for the
patient. For each referral there is information bar with basic data of referral: a type of referral,
NPWZ number of referring doctor, REGON number of referring doctor’s unit, date of issue, date of
validity. To modify any of these referrals, click on the information bar about the selected referral.
After clicking, under the bar information will develop a full form with the referral’s data of the
same structure and rules of filling as form of adding a new referral. In addition, the form displays
information about the status of the referral. Under the data form of the selected referral are located
buttons:

> Save - save changes and remain in the "Referrals" tab of patient’s card

> Save and exit - Save changes and return to the search engine of patients

»  Cancel — undo the changes and remain in the " Referrals" tab of patient’s card

»  Back to patients search - back to search engine of patients without saving changes

Independently from used saving button before saving data to a database system verifies their
correctness. In case of irregularities displays an error message indicating what should be corrected
in the form. In case of such message data in the form should be corrected according to the message
and retry to save. In case of incorrect (non-existent) NPWZ number of referring doctor and/or
incorrect (non-existent) REGON number of referring doctor’s unit, the system warns about this, but
still allows you to add such referral. Correct saving ends with a message about the successful
completion of the operation, displays empty form of adding referral and under this there is a list of
all patient’s referrals, including this one already added (when to save the data is used "Save"
button), or displays a message about the successful completion of the operation and search engine
of patients (when to save the data is used the "Save and exit" button).
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Registration + Patients (active cards)

Patient Contact | Insurance Declarations [WESEUEIEN Authorizations | Cautions  Information | History | Payments | Documents | Visits

Type of referral [ Healthcare provider [ _______
type

Refarring doctor name [ ]

Date ofissue of refarral [

Surgery type [ _______

NPWZ of reffering [ l
doctar

Date of referral validity [

Unit of referring doctor

Diagnoses codes ICD- [
10

|

[ VI part of the
Aim of refarral ministerial code of
referring doctor unit

doctar unit

SN <

[
REGON of referral [ ]
[

4 VIl part of the [ ]
ministerial code of
referring doctor unit

/| Insert doctor and unit data
from database

4 id)

Type of referral Issue date Date of referral validity NPWZ of reffering doctor REGON of referral doctor unit
AMBULATORIUM CHIRURGICZNE 2015-08-18 7700000 017417089
Authorizations

In the "Authorizations" tab there is a form of adding a new authorization issued by the patient (with
the possibility of adding a few authorizations for the same person at the same time or number of
authorizations in which the patient does not authorize anyone). In this form there is a list of all the
authorizations issued by patient (if any have been issued) with access to the data of each of them by
clicking on the information bar about authorization.

To enter a new authorization in the form of adding a new authorization/authorizations, select the
type of authorization. If a patient issue several types of authorizations for the same person or several
types of authorizations in which the patient does not authorize anyone, then you can immediately
select several types of authorizations. There are four types of authorizations:

) statement authorizing to obtain information about the state of health of the patient and
provided medical services

) statement authorizing to obtain medical records

In date of authorization field, the value is selected from the calendar - after clicking on the date
field, calendar appears allowing you to select the correct date. The patient may authorize either a
specific person or not authorize anyone. If you do not authorize anyone check box in the form
indicating on it. If he authorizes a specific person, please fill in all the data fields of that person
surrounded by dark blue bold frame. After entering the post code, there is automatically filled post
office, country, province, commune, TERYT. After selecting the country "Poland" when entering
the province and commune there are displayed hints: typing province displays a list of provinces
containing typed part of the name - the appropriate province should be selected by clicking the
mouse on the list of suggestions; typing the name of the commune (after typing the first 3 letters)
displays a list of communes containing typed part of the name - proper commune should be selected
by clicking the mouse on the list of hints, with a choice of commune, there will be automatically
selected TERYT appropriate for it. If authorized person is also a patient of ZOZ then instead of
entering the data, you can use the "Insert other patient data" button. When you press this button
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opens a window with the search engine of patients where you can find authorized person and
pressing the "Insert patients data" puts its data to authorization form.

Home address
City

Inquiry ‘

First name \Jakub

Street

Sumame ‘

House number

PESEL

Flat number

Date of birth

\
\
Patient type ‘ P

aa L L

Include previcus names
I addresses
Error cnge in patient ‘ P
Sort results ‘ Surname and names u
/[ Search |-+ Acd new patet
Previous
No. Surname and names PESEL Date of birth Phone number Address Actions
tel 123123123 oz .
1 Ortowski Jakub 56121284416 1956-12-12 Jasna 34 1 41 /| Insert patients data
kom. +48-123-123-123

01-222 Warszawa (Wola)

The "Insert patients data" button closes the search window of patients and fills in the form of adding
authorization / authorizations by data of this patient as an authorized person.

Under the form of adding a new authorization/authorizations, there are available following buttons:

Y Add — add an authorization / authorizations and remain in the "Authorizations" tab of
patient’s card

> Add and exit — add an authorization / authorizations and return to search engine of patients

) Cancel — erase the data entered into the form (clear form) and remain in the
"Authorizations" tab of patient’s card

> Back to patients search — back to the search engine of patients without adding any
authorization / authorizations

Independently from used adding button before adding authorization / authorizations to a database
system verifies their correctness. In case of irregularities displays an error message indicating what
should be corrected in the form. In case of such message data in the form should be corrected
according to the message and retry to add an authorization / authorizations. Correct adding
authorization / authorizations to database ends with a message about the successful completion of
the operation, displays empty form of adding an authorization / authorizations and under this there
is a list of all patient’s authorizations, including this one / ones already added (when to add the
authorization / authorizations is used "Add" button), or displays a message about the successful
completion of the operation and search engine of patients (when to add the authorization /
authorizations is used the "Add and exit" button).

Below the form of adding a new authorization there is a list of all authorizations issued by patient.
For each authorization there is information bar with basic authorization’s data: type of
authorization, date of authorization, authorized person. To modify any of these authorizations, click
on the information bar about authorization. After clicking, under the information bar will develop a
full form with the data of authorization of the same structure and rules as form of adding a new
authorization (with limited choice of the type of authorization to one option). Under the
authorization’s data form, there are buttons:

> Save — save changes and remain in the "Authorizations" tab of patient’s card

»  Save and exit — save changes and return to the search engine of patients
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> Cancel — undo the changes and remain in the "Authorizations" tab of patient’s card
> Back to patients search — back to search engine of patients without saving changes

Independently from used saving button before saving data to a database system verifies their
correctness. In case of irregularities displays an error message indicating what should be corrected
in the form. In case of such message data in the form should be corrected according to the message
and retry to save. Correct saving ends with a message about the successful completion of the
operation, displays empty form of adding authorization/authorizations and under this there is a list
of all patient’s authorizations, including this one/ones already added (when to save the data is used
"Save" button), or displays a message about the successful completion of the operation and search
engine of patients (when to save the data is used the "Save and exit" button).

Below the list of all authorizations issued by patient there are additional buttons:

> Print selected - opens ready to print document with a list of authorizations issued by patient
which has been selected in the list of authorizations

> Print all - opens ready to print document with a list of all the authorizations issued by patient

Registration » Patients (active cards)

Declarations | Referals YRGS Information | History | Payments

Authorization type / oswiadczenie upowazniajace do /| Insert other patient data
types of authonzations otrzymywania informacji o stanie
zdrowia Pacjenta i udzielonych Authorized person [ |
$wiadczeniach medycznych name
oswiadczenie upowazniajace do :
uzyskiwania dokumentacji Authorized person [ [
medycznej suemame
Permission date PESEL of authorized [ ]
persan
Additional comments /
slatements I Phone number of l l
authonzed person

Patient does not

authorize anyone City

Street

Mumber of house / flat

| |, ey ) e, |, e

Post code I
Post 1
Courtry |
Province j
Borough J
TERYT |
4 Add) @ Back to patients search
Authorization type Permission date Authorized Person
:mﬁniaﬂie do uzyskiwania dokumentacji medyczne] w przypadku 2011-07-01 Patient does not authorize anyone
upowaznienie do uzyskiwania dokumentacji medycznej w przypadku 2011-07-01 Patient does net authorize anyone

Smierci

 [Printai
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Cautions

In the "Cautions" tab there is a form of adding a new warning about treatment or person of the
patient and under it there is a list of all the cautions about treatment or person of the patient (if any
typed) with access to data of each of them by clicking the information bar about the caution.

To enter a new caution ona has to enter its content and possibly one to mark whether that warning is
to be displayed for doctors in surgery room next to patient name (significant cautions marked this
manner will be visible for doctors within the surgery room before doctor starts patient service).

Under the form of adding new cautions there are following buttons:
) Add— add a caution and remain in the "Cautions" tab of patient’s card
»  Add and exit — add a caution and return to search engine of patients

> Cancel — erase the data entered into the form (clear form) and remain in the "Cautions" tab
of patient’s card

y  Back to patients search — back to the search engine of patients without adding any document

Independently from used adding button before adding caution to a database system verifies their
correctness. In case of irregularities displays an error message indicating what should be corrected
in the form. In case of such message data in the form should be corrected according to the message
and retry to add a caution. Correct adding caution to database ends with a message about the
successful completion of the operation, displays empty form of adding a caution and under this
there is a list of all patient’s cautions (about treatment or person), including this one already added
(when to add the caution is used "Add" button), or displays a message about the successful
completion of the operation and search engine of patients (when to add the caution is used the "Add
and exit" button).

Below the form of adding a new caution, there is a lists all patient’s cautions (about treatment or
person). For every warning there is information bar with the contents of the cautions. To modify any
of these, click on the information bar about the caution. After clicking, under the information bar
will develop a full form with the contents of the caution. Under the form of the selected caution
there are buttons:

> Save — save changes and remain in the "Cautions" tab of patient’s card
> Save and exit — save changes and return to the search engine of patients

> Cancel — undo the changes and remain in the "Cautions" tab of patient’s card
> Delete — remove caution and remain in the "Cautions" tab of patient’s card

> Delete and exit — remove caution and return to the search engine of patients

> Back to patients search — back to search engine of patients without saving changes

Independently from used saving button before saving data to a database system verifies their
correctness. In case of irregularities displays an error message indicating what should be corrected
in the form. In case of such message data in the form should be corrected according to the message
and retry to save. Correct saving ends with a message about the successful completion of the
operation, displays empty form of adding caution and under this there is a list of all patient’s
cautions, including this one already modified (when to save the data is used "Save" button), or
displays a message about the successful completion of the operation and search engine of patients
(when to save the data is used the "Save and exit" button).

To remove the caution, use one of the "Delete" or "Delete and exit" buttons under the form of the
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caution. When you press the button, you will be prompted to confirm the deletion and the deletion
will take place after the confirmation.

Registration » Patients (active cards)

Patient | Contact | Insurance | Declarations | Refemals | Authorizations (e=IN{NEN Information | History | Payments | Documents | Visits

Caution

P
4 Acd [ Add and exi.

Caution content

Pacjent awanturuje sie.

Information

In the "Information" tab there is a form with the following additional information about the patient:

)
)
)

)

workplace data
Personal Identification Number (UE) — Patient ID in the European Union

Foreigner insurance agreement number - this number is used to identify the foreigner who
does not have your social security number but having a contract for voluntary health
insurance at referring POZ declaration of such foreigner to the NFZ

Foreigner identity document country - the name is used to identify the foreigner who does
not have your social security number and who does not have health insurance contract at
referring POZ declaration of such foreigner to the NFZ

Foreigner payer NIP - this number is used to identify the foreigner who does not have your
social security number and who does not have health insurance contract at referring POZ
declaration of such foreigner to the NFZ

Is foreigner refugee - designation is used to identify the foreigner who does not have your
social security number and who does not have health insurance contract at referring POZ
declaration of such foreigner to the NFZ

patient type - membership of the patient to a specific group

assent authorizing patient to use clinics for children - check that the patient has an assent
authorizing him to use the clinic for children together with the content and duration of the
assent

comments — any additional comments about patient

Under the form, there are following buttons:

)
)
)

)

Save — save changes and remain in the "Information" tab of patient’s card
Save and exit — save changes and return to the search engine of patients
Cancel — undo the changes and remain in the "Information" tab of patient’s card

Back to patients search — back to search engine of patients without saving changes

Independently from used saving button before saving data to a database system verifies their
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correctness. In case of irregularities displays an error message indicating what should be corrected
in the form. In case of such message data in the form should be corrected according to the message
and retry to save. Correct saving ends with a message about the successful completion of the
operation, displays form of patient’s additional information (when to save the data is used "Save"
button), or displays a message about the successful completion of the operation and search engine
of patients (when to save the data is used the "Save and exit" button).

Registration » Patients (active cards)

Patient | Contact | Insurance | Declarations | Referrals | Authonzations | Cautions [WInGhnEUl History | Payments | Documents | Visits

Workplace name [

Patient type [wp

Address of workplace Assent authorizing
. patient to use clinics

for children
NIP of workplace [ ]
(AKX HAHHK-XX) Content or number of

assent
REGON of workplace [ ] y
Personal [ ] Valid fror{ ] to [ ]
Identification Number al
(UE) Comments
Foreigner insurance [ ]
agreement number 4
Foreigner identity [ _______
document country 4
Foreigner payer NIP [ ]
(FOCCXOO-XK -

Is foreigner refugee

History

In the "History" tab there is a form for entering scans and images of following events from the
patient’s history of health and disease:

> Hospital stay, curative stay, surgery — scans of discharge cards from hospital or spa, scans of
surgery cards

) vaccination — scans of vaccination cards
»  RTG/USG — images of RTG and USG

Adding is done in two steps. In the first, there have to be specified the type of information and
entered basic data (depending on the type of information).
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Registration + Patients (active cards)

Patient | Contact | Insurance | Declarations | Refemals | Authonzations | Cautions | Information |ERSGLTMl Payments | Documents | Visits

Intormation type [ Hospital stay/Curative
From day: fror‘[ ] o [ ]
Ward: | |

Cemment:

P

After pressing the "Save" button there is checked the correctness of the entered data - if data is
incorrect then is displayed the appropriate message stating what should be corrected, if data is
correct, there is displayed form of appending attachments (scans, images).

Registration + Patients (active cards)

Patient | Contact | Insurance | Declarations | Refemals | Authorizations | Cautions | Information |ERSGLTM Payments | Documents | Visits

29958 KB

zelazo ilustrowana fizjologia.png © Start

Finish add attachments Back to patients search

In this form, there are buttons:

» Add - indicating file / files from disk to attach to the patient card; You can use the button
repeatedly to attach more than one file, you can also after pressing the button indicate more
than one file (selecting the files on disk while holding down the Ctrl key on the keyboard);
after selecting the file, in the form is displayed his miniature and operation buttons of
sending a file to a server or abandon to attach the file

> Send - sends all the attached files on the server (as opposed to the button of the same name
visible at each of the attached files on the server which sends only this file)

»  Cancel — cancelation of attaching all files (as opposed to the button of the same name visible
at each of the attaching files, which means cancelation of attaching only this file)

) Delete - delete selected files that have already been uploaded to the server

In addition, at the "Delete" button there is check box, which clicked select/deselect the same fields
at all attached files already sent to the server (this function makes it easy to select all the files if you
want to remove them).

After indicating the files to attach to the patient’s card, there should be send them to the server by
using the "Send" button and then finished adding attachments by clicking "Finish add attachments".
At this moment it reappears form of entry data to the patient’s history of health and illness and
under it, there is the list of entered elements of miniatures and the ability to zoom when clicked.
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Registration + Patients (active cards)

Patient | Contact | Insurance | Declarations | Referals | Authorizations | Cautions | Information [ERBGITM| Payments | Documents | Visits

Intormation type [Hospital stay/Curative
From day: fror‘[ ] to [ ]
Ward: | |

Coemment:

P

Hospital stay/Curative stay/Surgery
From day:11-04-2013 To day:25-04-2013 Hospital ward:
Comment

1jpg

p
317.06 KB

To be able to view the attachment on your computer must be installed image viewer that supports
the format (eg. IrfanView with IrfanViewPlugins supports most popular image formats including
DICOM).

Payments

In the "Payments" tab there is a list of patient’s payments for commercial visits and diagnostic
examinations divided into the following sections:

)

outstanding payments - payments waiting on the issuance of a bill (invoice, receipt) or a
positive correction (the patient used to have to make payment or surcharge) and invoices
waiting for payment

unpaid invoices - invoices for which no payment has been contributed yet or partial payment
has been contributed

unpaid receipts - receipts for which no payment has been contributed yet or partial payment
has been contributed

overpayments - invoices and receipts requiring issue a downward correction (meaning for
the healthcare facility the need to return the payment)

realized payments - paid invoices and receipts

payments for diagnostic examinations — realized and outstanding payments for diagnostic
examinations

These, from above sections, which do not contain any information are not displayed.
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Registration » Patients (active cards)

Information

Payments Employment

Outstanding payments

. Visit
No. Term visit
type
2017-04-01
1 200 EiE
2017-04-01
2 Y300 zuykda
2017-04-01
3 l600 Zavhs
2017-04-01
4 a0 zwykda
2017-04-01
5 500 iy
Unpaid invoices
No. Term visit Visit
type
2017-04-01
1 300 s
Unpaid receipts
. Visit
No. T it
0. lerm visi 'Ypﬁ
2017-04-01
1 1200 zwykta
Overpayments
No.Term visit  Visit type
20170401 ZYKR
1 08:00 (not
= realized)
20170401 DR
10:00 (ot
i realized)

Realized payments

No. Term visit Visit
type
R
2 BT owme
3 R e
R
5 T e
6 WY s
7R e
AR

Payments for diagnostic examinations

No. Order date

1 2017-04-05 14:48

2 2017-04-05 14:49

3

2017-04-05 14:49

- Staff / "
Clinic / Ward Instruments Due  Actions
E’eo;ima okulistyczna, ul. Btoriska 46/48, 05-807 Podkowa Olga Baron 100.00 Waiting for the payment
E’:;(;ma okulistyczna, ul. Btoriska 46/48, 05-807 Podkowa Olga Baron 23.00 Waiting for the payment
| Paid | /| Receipt
Eeo;:ma okulistyczna, ul. Btoriska 46/48, 05-807 Podkowa Olga Baron 123.00 . Invoice on patl'ent
Invoice on workplace
Eeo;:ma okulistyczna, ul. Btoriska 46/48, 05-807 Podkowa Olga Baron 245,00 . CDITECt-Iﬂg reoeipt
E:;:ma okulistyczna, ul. Btoriska 46/48, 05-807 Podkowa Olga Baron 369.00 CDITECt-Iﬂg invoice
Clinic / Ward Staff / Invoice Actions
Instruments
Payment amount: 23.00
E:ér:e;ma okulistyczna, ul. Bloriska 46/48, 05-807 Podkowa Clga Baron View Payment date: 2017-04-05
. Staff / " "
Clinic | Ward Instruments Receipt Actions
Payment amount: 100.00
E:érigma okulistyczna, ul. Bloriska 46/48, 05-807 Podkowa Olga Baron View Payment date: 2017.04-05
. Staff / . Cause of "
Clinic / Ward Instruments Document Correctloncmmmim Actions
Poradnia okulistyczna, ul Visit did not
Elloéf;ka 46/48, 05-807 Podkowa  Olga Baron Paragon -123.00 take place ./ Correctlng recelpt
Poradnia okulistyczna, ul. .
- ; Faktura VAT nr Visit did not
Ellen;s;ka 46/48, 05-807 Podkowa  Olga Baron 000106/2017 -123.00 take place CDITECtIﬂg INVOICE
Clinic / Ward IStaﬁ.' Document Preview
nstruments
E:;:gma okulistyczna, ul. Bloriska 46/48, 05-807 Podkowa Olga Baron Paragon View
E:;:gma okulistyczna, ul. Bloriska 46/48, 05-807 Podkowa Olga Baron Paragon View
E:;:gnia okulistyczna, ul. Bloriska 46/48, 05-807 Podkowa Olga Baron Paragon koryguiacy View
E:;:gnia okulistyczna, ul. Bloriska 46/48, 05-807 Podkowa Olga Baron Faktura VAT nr 000106/2017 View
E:;:ima okulistyczna, ul. Bloriska 46/48, 05-807 Podkowa Olga Baron Faktura VAT nr 000107/2017 View
Poradnia okulistyczna, ul. Btoriska 46/48, 05-807 Podkowa Faktura korygujgca VAT nr .
Lesna Olga Baron 0001092017 AR
E’:ér:ima okulistyczna, ul. Btoriska 46/48, 05-807 Podkowa Olga Baron Paragon View
E’:;ima okulistyczna, ul. Bloriska 46/48, 05-807 Podkowa Olga Baron Faktura VAT nr 00011012017 View
Ordering doctor Due Actions
Olga Baron 7.00 View
Payment amount: 40.00
Payment date: 2017-04-05
Olga Baron 47.00 m
View
| Paid |./"| Receipt
Olga Baron 10.00 Invoice on patient

Back to patients search
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At outstanding payments there can be following buttons:
) Paid — button of fast recording of payment

> Receipt — button of printing receipt on the fiscal printer or issuing a receipt to be printed on
a computer printer (depending on system configuration)

> Invoice on patient — button of issuing invoice on patient
> Invoice on workplace - button of issuing invoice on patient’s workplace

y  Correcting invoice - button of issuing correcting invoice of earlier issued invoice (available
if the invoice was paid before the visit and during the visit were made services for a larger
amount so surcharge is required)

»  Correcting receipt - button of issuing correcting receipt of earlier issued receipt (available if
the receipt was paid before the visit and during the visit were made services for a larger
amount so surcharge is required)

In the case of outstanding payments for which the invoice was issued but payment was not yet done,
there are not displayed any buttons, but only information of the content: "Waiting for the payment
of an invoice™’

The "Paid" button is used for fast saving of payment, which is in fact saving in the system the
receipt issued with default values and without printing. When you click "Paid" button it opens for
the moment a new window with a message about the saving payment, and after a while, the window
disappears.

The "Receipt" button depending on the system configuration displays a window with the applet to
print a receipt on fiscal printer or opens a window to issue a receipt to be printed on a computer
printer. Applet to print receipts on the fiscal printer to operate requires Java user and RxTx library
installed on a computer (for Windows, library is available for download directly from the window
of printing receipt) and requires a fiscal printer connected to the computer and configured to using
the POSNET protocol. When the system is configured to print receipts on fiscal printer, printing a
receipt is done automatically when you open the print window, what is alerted by the appropriate
message (if there are no problems, which also are alerted by the appropriate messages).

Printing has been completed successfully.

WARNING I case of the Windows operating system if there is no information
on applet that RxTx library can not be found, click here to download this
library, save file in subdirectory bin of Java hame directory (usually
C:\Program Files\Java\jre7\bin\) and close and restart browser.

Close
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If the system is configured to print receipts on a computer printer, in the window of issuance a
receipt is displayed a form by default filled with data.

Place of issue [Warszawa ] MName of seller [NZOZ BASIS ]
lssue date [2017-04-05 l Seller address ul. Blonska 46/48
05-807 Podkowa Lesna
Paid [1[123.00  |of[123.00  |PLN
Seller NIP (111-111-11-11 J
Seller REGON [ ]

One should verify and fill in the missing data. If at the issuing of receipt there is charged (fully or
partially) payment for it then one should also check "Paid" box and enter paid amount (within the
field there is full amount put by default). After pressing the "Issue receipt" button, there is created
printing of receipt (in PDF format), and displayed a link allowing you to download it and print.

The "Invoice on patient" and "Invoice on workplace" buttons are opening a window of issuing an
invoice, which is by default filled with data (depending on used button, the buyer will be patient or
the patient's workplace).

Place of issue [Warszawa ] MName of seller [NZOZ BASIS ]
Issue date [2017-04-05 l Seller address ul. Blonska 46/48
05-807 Podkowa Lesna
date of sale (2017-04-05 |
Term of payment (2017-04-05 J Seller NIP (111-111-11-11 J
Form of payment [cash Seller REGON [ l
Buyer name (Konrad Mazowiecki j Seller's bank name to [ l
be placed on the

Buyer address Warszawa 0 invoice for the patient

Prosta 7 -

02-317 Warszawa (Ochota) Seller account [ l
Buyer NIP

[ l Issuer [ZOZ Zoz ]
buyer REGON [ ]
Recipient [Konrad Mazowiecki l
Paid [1[123.00  |of(123.00  |PLN

Issue invoice

One should verify and fill in the missing data. If at the issuing of invoice there is charged (fully or
partially) payment for it then one should also check "Paid" box and enter paid amount (within the
field there is full amount put by default). After pressing "Issue invoice" there is created printing of
invoice (in PDF format), and displayed a link allowing you to download it and print.

The "Correcting invoice" button opens a window of issuing a correction invoice, which is by default
filled with data. If the original invoice was issued on the patient, the correction will be issued on the
patient, and if it was issued on the patient's workplace, so correcting invoice will be issued on it.
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Place of issue [Warszawa ] Name of seller [NZOZ BASIS ]
Issue date [2017-04-05 l Seller address ul. Blonska 46/48
05-807 Podkowa Lesna

Term of payment [2017-04-05 ]

Form of payment [cash Seller NIP [111-111-11-11 ]
Buyer name (Konrad Mazowiecki ] Seller REGON [ |
Buyer address Warszawa i Seller's bank name to [ l

Prosta 7 o be placed on the

02-317 Warszawa (Ochota) TIEE T T R

Buyer NIP [ l Seller account [ l
number

buyer REGON [ l Issuer [ZOZ Zoz ]

Recipient [Konrad Mazowiecki ]

Paid (24600  |of(246.00  |PLN

One should verify and fill in the missing data. If at the issuing of correction invoice there is charged
(fully or partially) payment for it then one should also check "Paid" box and enter paid amount
(within the field there is full amount put by default). After pressing "Issue correction invoice" there
is created printing of correction invoice (in PDF format), and displayed a link allowing you to
download it and print.

The "Correcting receipt" button opens a window to issue a correction receipt, which is by default
filled with data.

Place of issue [Warszawa ] MName of seller [NZOZ BASIS ]
Issue date [2017-04-05 l Seller address ul. Blonska 46/48
05-807 Podkowa Lesna
Paid [1[123.00  |of[123.00  |PLN
Seller NIP (111-111-11-11 J
Seller REGON [ ]

Issue correction receipt

One should verify and fill in the missing data. If at the issuing of receipt there is charged (fully or
partially) payment for it then one should also check "Paid" box and enter paid amount (within the
field there is full amount put by default). After pressing "Issue correction receipt" there is created
printing of correction invoice (in PDF format), and displayed a link allowing you to download it
and print (it is not possible to configure the system that corrective receipts will be printed on a fiscal
printer).

If there are receipts (original and corrective) issued but not paid or partially paid, then in the
"Payments" tab appears in section "Unpaid receipts", where it is available to preview each of
receipts (the "View" button) and where one should uncheck payment when such entered on account
of the healthcare facility indicating the amount and date of payment and clicking "Paid" button
(within the amount field there is full amount put by default).

If there are invoices (original and corrective) issued but not paid or partially paid, then in the
"Payments" tab appears in section "Unpaid invoices", where it is available to preview each of
invoices (the "View" button) and where one should uncheck payment when such entered on account
of the healthcare facility indicating the amount and date of payment and clicking "Paid" button
(within the amount field there is full amount put by default).
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In a situation when charges for a visit was made before the visit and during the visit were made
services for less amount, then the overpayment should be given to the patient (or the patient’s
workplace if the fee per visit was done on the basis of the invoice issued for the workplace of the
patient). Overpayments appear in the "Payments" tab in the "Overpayments" sections. At each of
them there is "Correction invoice" or "Correction receipt" button (depending on what kind of
document was the original bill).

The "Correcting invoice" button opens a window of issuing a correction invoice, which is by default
filled with data. If the original invoice was issued on the patient, the correction will be issued on the
patient, and if it was issued on the patient's workplace, so correcting invoice will be issued on it.

Place of issue [Warszawa ] Name of seller [NZOZ BASIS ]
Issue date [2017-04-05 l Seller address ul. Blonska 46/48
05-807 Podkowa Lesna

Term of payment [2017-04-05 ]

Form of payment [cash Seller NIP [111-111-11-11 ]
Buyer name (Konrad Mazowiecki ] Seller REGON [ |
Buyer address Warszawa i Seller's bank name to [ l

Prosta 7 o be placed on the

02-317 Warszawa (Ochota) invoice for the patient

Buyer NIP [ l Seller account [ l
number

buyer REGON [ l Issuer [ZOZ Zoz ]

Recipient [Konrad Mazowiecki ]

Returned 123.00 PLN

One should verify and fill in the missing data. System assumes that while issuing correcting invoice
overpayment is returned to patient (or to patient workplace) and that's why “Returned” field is
marked (and it cannot be marked off), also amount to be returned is given. After pressing "Issue
correction invoice" there is created printing of correction invoice (in PDF format), and displayed a
link allowing you to download it and print.

The "Correcting receipt" button opens a window to issue a correction receipt, which is by default
filled with data.

Place of issue [Warszawa ] MName of seller [NZOZ BASIS ]
Issue date [2017-04-05 l Seller address ul. Blonska 46/48
05-807 Podkowa Lesna
Returned (123.00 | PLN
Seller NIP (111-111-11-11 J
Seller REGON [ ]

Issue correction receipt

One should verify and fill in the missing data. System assumes that while issuing correcting receipt
overpayment is returned to patient and that's why “Returned” field is marked (and it cannot be
marked off), also amount to be returned is given. After pressing "Issue correction receipt” there is
created printing of correction invoice (in PDF format) and displayed a link allowing you to
download it and print (it is not possible to configure the system that corrective receipts will be
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printed on a fiscal printer).

The section of "Realized payments" contains a list of bills (invoices and receipts — original and

corrective), which have been paid. At each account there is the "View" button allows you to view
the bill (in PDF format).

The section of payments for diagnostic examinations contains list of diagnostic examinations orders
for which payment is realized as well as these for which payment has not been realized yet. By each
order for which payment is realized there is a button “View” which when clicked it allows to see
preview of issued bill (in PDF format). By each order for which invoice or receipt was issued but
payment has not been contributed yet there is a form that allows to enter payment note, which
function the same way as described in sections “Unpaid invoices” and “Unpaid receipts”. By each
order for which no bill has been issued yet there are four buttons: “Paid”, “Receipt”, “Invoice on
patient”, “Invoice on workplace”, which function the same way as described in section
“Outstanding payments”.

Documents

In the "Documents" tab there is a list of documents which the patient has to sign deciding for
surgery/operation (both already filled documents as well as documents to be completed). The tab

displays a list of patient’s referrals and for each of them there is information about the status of
documents related to this referral:

e UNFILLED (red) - if there is at least one document that has not been filled yet
e FILLED (green) - if all documents are filled

Registration » Patients (active cards)

Patient | Contact | Insurance | Declarations | Referrals | Authorizations | Cautions | Information | History | Payments [alHVGERTE

Type of referral Issue date Date of referral validity ;‘lgc"fozr of reffering dREc(igNuﬁgtreferral Documents
CENTRUM KRWIODAWSTWA |

KRWIOLECZNICTWA 2015-06-15 7700000 017417085 UNFILLED
AMBULATORIUM KARDIOLOGICZNE 2015-06-03 7700000 017417085 UNFILLED
PORADNIA OKULISTYCZNA 2015-05-26 7700000 017417085 UNFILLED
PORADNIA OKULISTYCZNA 2015-05-26 Trooooo 017417085 FILLED

When you click in the gray bar with information about the referral, there is a list of documents
associated with this referral. At each unfilled document there is the "Fill" button to view the form of
filling the document and at each filled document there is "View" button allows you to view a
document in PDF format and print it.
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Registration + Patients (active cards)

Patient | Contact | Insurance | Declarations | Refemals | Authonizations | Cautions | Information | History | Payments [tV I

Type of referral Issue date Date of referral validity NPWZ of reffering REGON of referral

doctor doctor unit Documents

CENTRUM KRWIODAWSTWA |
KRWIOLECZNICTWA 2015-06-15 7700000 017417089 UNFILLED

Lp. Document name Actions

1 Dokument X Fill

Back to patients search
AMBULATORIUM KARDIOLOGICZNE 2015-06-03 7700000 017417089 UNFILLED
PORADNIA OKULISTYCZNA 2015-05-26 7700000 017417089 UNFILLED
PORADNIA OKULISTYCZNA 2015-05-26 7700000 017417089 FILLED

When you click "Fill" button at the document to fill, the form displays data dependent on the
template of the document with the "Save" button used to save data after their entering to the form.

Registration + Patients (active cards)

Patient | Contact | Insurance | Declarations | Referals | Authonzations | Cautions | Information | History | Payments [alaNnEhiER Visits

Tytor opis [ ]
Leki ( ]
Nazwisko [Alergik ]
Ukt. Oddechowy Asthma

POCHP

Reozedma

Zap. oskrzeli

Alkohol [ Tak

After entering and saving the data there is once again displayed the list of patient’s referrals with
statuses of related documents. For convenience, you do not to have to look for just completed
document with appropriate referral. At the top of the page along with information of saved data of
document there is displayed a link to view the document in PDF format and print it.
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Rejestracja + Pacjenci (karty aktywne)

Kontakt | Ubezpieczenia | Deklaracje | Skierowania | Upowaznienia | Ostrzezenia | Informacje | Historia | Ptatnosci [EBLIdTnEENIe%

Dokument zostat zapisany i moina go teraz wydrukowac klikajac » TUTAJ «

Rodzaj skierowania Data wystawienia Eﬂz;::::;éci Eiiﬁjg;:;ga{;m Eai(:{r)zr; jlfig ::}Q::liago Dokumenty

BLOK OPERACYJNY 2015-05-26 7700000 017417089
PORADNIA OKULISTYCZNA 2015-05-26 7700000 017417089
PORADNIA (GABINET) LEKARZA POZ 2015-05-26 7700000 017417089
PORADNIA (GABINET) LEKARZA POZ 2015-05-26 7700000 017417089

Powrét do wyszukiwania pacjentéw

Visits
In the "Visits" tab there is a list of all patient’s visits in chronological order from most recent to
oldest. For each visit there is displayed:
e date of the visit
e type of visits, kind of visit, whether is it additional visits, or is it an urgent visit
e clinic, where visit was planned
e staff realizing the visit or instruments to which the visit has been planned
e surgery where visit was planned
e state of visit
States of visits for greater readability are highlighted by colors:
e visit appointed - white
e visit realized - green
e visit unrealized - purple
e visit canceled - red
e visit to canceled — pink

For users with appropriate privileges there is also displayed in the list of visits a column with
buttons of restoration of state "visit appointed” for visits in "visit realized" or "visit unrealized"
states. In the unlikely event that the visit is mistakenly marked as "visit realized" or "visit
unrealized", then clicking at the "Restore" button you can restore the state of visit to "visit
appointed". The mechanism of restoration refers only to the NFZ’s visits for which the services
have not been shown yet to settle with the NFZ and to commercial visits for which no financial
documents have been issued.
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Registration » Patients (active cards)

Patient | Contact | Insurance | Declarations | Refemals | Authonzations | Cautions | Information | History | Payments | Documents (YIS

Restoring state of

No. Visitterm  Visit type Clinic Staff | Equipment Surgery State "visit appointed”
5 20131001 zwykia - Poradnia okulistyczna Ola B it roslized Restore
11:49-12:04 E{gmt"i’;i’;'ﬂ ul. Blonska 46/48, 05-807 Podkowa Legna - '92 Paren UL
zwykta
2013-07-29 NFZs Poradnia ckulistyczna = : e
2T 09.47-10:02 additional ul. Blofska 46/48, 05-807 Podkowa Lesna 2193 Baron Gabinet okulistyczny  visitto canceled
sudden
2013-06-20 zwykia Peradnia ckulistyczna . - s
28 17451800 commercial ul. Blonska 46/48, 05-807 Podkowa Lesna 0192 Baron Gabinet okulistyczny
2013-06-20 zwykta Poradnia okulistyczna - - L )
29 16.00-1545 commercial ul. Bloniska 46/48, 05807 Podkowa Lesna 2192 Baron et = visit appainted
0 2013-06-20 zwykta | Peradnia ckulistyczna Olaa B Gabinet okulisty M it lized Restore
14:48-15:03 E{gmt"i’;i’;'ﬂ ul. Blonska 46/48, 05-807 Podkowa Legna - '92 Paren ahiret ehudist oo R L=E

Back to patients search

Employment

In the "Employment" tab there is a form allowing to add employment / education of patient and
below the form there is history of patient employment / education (if entered) with access to data of
each employment / education by clicking on a belt with informations about employment /
education.

To enter new employment / education one has to fill at least all fields with navy border within the
form of addition of new employment / education. Within the fields of periods an dates values are
selected from calendars — by clicking within data field there appears calendar allowing to choose
the correct date. Under the form of addition of new employment / education there are the following
buttons:

e Add - addition of employment / education with staying inside “Employment” tab of patient
card

e Add and exit — addition of employment / education and return to patients search form

e Cancel — clearing data entered into the form with staying inside “Employment” tab of
patient card

e Back to patients search — return to patients search form

Independently from used adding button before adding employment / education to a database system
verifies their correctness. In case of irregularities displays an error message indicating what should
be corrected in the form. In case of such message data in the form should be corrected according to
the message and retry to add an employment / education. Correct adding employment / education to
database ends with a message about the successful completion of the operation, displays empty
form of adding an employment / education and under this there is a list of all patient’s employments
/ educations, including this one / ones already added (when to add the employment / education is
used "Add" button), or displays a message about the successful completion of the operation and
search engine of patients (when to add the employment / education is used the "Add and exit"
button).

Below the form of adding a new employment / education there is a list of all employments /
educations entered. For each employment / education there is information bar with basic data of
employment / education: name of institution, name of post / course and period of employment /
education. To modify any of these employments / educations, click on the information bar about
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employment / education. After clicking, under the information bar will develop a full form with the
data of employment / education of the same structure and rules as form of adding a new
employment / education. Under the employment / education data form, there are buttons:

Save — save changes and remain in the "Employment" tab of patient’s card
Save and exit — save changes and return to the search engine of patients

Cancel — undo the changes and remain in the "Employment" tab of patient’s card

~ O~ ~ ~

Delete — delete employment / education and remain in the "Employment" tab of patient’s
card

> Delete and exit — delete employment / education and return to the search engine of patients
»  Back to patients search — back to search engine of patients without saving changes

Independently from used saving button before saving data to a database system verifies their
correctness. In case of irregularities displays an error message indicating what should be corrected
in the form. In case of such message data in the form should be corrected according to the message
and retry to save. Correct saving ends with a message about the successful completion of the
operation, displays empty form of adding employment / education and under this there is a list of all
patient’s employments / educations, including this one/ones already added (when to save the data is
used "Save" button), or displays a message about the successful completion of the operation and
search engine of patients (when to save the data is used the "Save and exit" button).

To delete employment / education one has to use one of the buttons “Delete” or “Delete and exit”
under the form of the given employment / education. After clicking one of these buttons there will
be displayed request to confirm the deletion and after confirmation deletion will take place.

Registration + Patients (active cards)

Patient | Contact | Insurance | Declarations

Referrals | Authorizations | Cautions | Information Documents | Visits

History | Payments

Employment

Institution l _____ Occupational disease l _____

Post / Course [ Accident at work date [

Employment / Accident at work l
Education period from effects
Employment / Rent date [
Education period to

Rent reason l

Period of exposure to
noxious or strenuous
agents from

Period of exposure to
noxious or strenuous
agents to

Post change motion
date

Post change motion
reason

Institution
TORM Sp. z 0.0.

EEEE < <

Post / Course
Programista

Handicap degree
statement date

Handicap degree

Handicap reason

Q8 lla

Employment [ Education period from Employment f Education period to
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Patients (inactive cards)

The data of all died patients, who used to use the services of a healthcare facility are available in
"Patients (inactive cards)" functionality in the menu of "Registration" application. After selecting
this functionality there is displayed the search engine of patients.

It is possible to find the patient by any combination of the following criteria:

)

inquiry — in the field you can enter any data identifying of the searched patient - the system
will try to match data entered in this field to the beginning of the name, the beginning of any
member of surname, PESEL number and the date of birth of the patient; capitalization does
not matter

first name — in the field you can enter the first name or the beginning of the name of
searched patient; capitalization does not matter

surname — in the field you can enter the surname or the beginning of the surname of
searched patient; capitalization does not matter

PESEL — in the filed you can enter PESEL number of searched patient; after entering
PESEL number and going to the next field of search form, there is verification of entered
PESEL number - if entered PESEL is invalid then the frame of PESEL number’s field turns
red

date of birth — in the field you can enter the date of birth of searched patient; after clicking
on the birth date’s field, there is displayed a calendar of date selection

patient type — in this field you can choose the type of patient

error code in patient’s declaration — in the field you can specify the error’s code in the
patient’s declaration (to find patients with a declaration with a specific error code)

home address — in fields you can enter: the name or the beginning of name of city, the name
or the beginning of the street name, house number, flat number of searched patient;
capitalization does not matter

include previous names/addresses — When you select this option at searching, system will
also take into account previous names and addresses of the patient (if they were changed, eg.
surname may have been changed in the system after patient’s marriage, the address might
have changed in the system after changing the place of residence by the patient)

Patients without PESEL - when this option is selected, at search the system will consider
only the patients who do not have a PESEL number

Patients without declarations - when this option is selected, at search the system will
consider only patients who do not have the declaration (withdrawn declarations are not
consider)

After entering the search criteria and pressing the "Search" button there may be three situations:

)

if there is no inactive patient meets all entered search criteria, then the search engine will
display a message about the lack of patients meeting these criteria

if there is exactly one inactive patient meets all entered search criteria or the one owning a
card of scanned number, it will automatically switch to the card of that patient

if there is more than one inactive patient meets all criteria entered in the search form, then
the search engine will display a list of found patients, and at each of them there is a button to
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go to edition of patient’s card

Registration + Patients (inactive cards)

Inquiry [hdamiec Home address
' City [ l
First name |
( Street | |
Sumame [
( Heouse number [ l
PESEL |
= ( Flat number | |
Date of birth [

Include previous

Patient type | R names / addresses

Error code in patient l ———
declaration

Patients without
PESEL

<J< < HEEEE

Patients without

Sort results | Surname and names -
| declarations

=] Previous |IEH| Next ||

No. Surname and names PESEL Date of birth Phone number Address Actions
Sopot
1 Adamiec Adam Adrian 2011-07-01 fel. 441112233 Morska 1/ 1 Select
kom. +48-111-222-333
88-222 Spopt
Sopot
. . tel. 441112233 . -.
2 Adamiec Adam Adrian 2011-07-01 o 248111992333 Morska 1/ 1 Select | =

88-222 Spopt

Card of inactive patient consists of the following tabs:
) Patient
Contact
Insurance
Declarations
Referrals
Authorizations
Cautions
Information
History
Payments

Documents

N~ O~ v v v v N N N~~~

Visits

> Employment
Tabs have exactly the same content as the corresponding tabs in the case of active patients, but data
presented here are only for viewing (without editing). If the patient has by mistake entered date of
death, he can be restored from inactive to active patients by pressing the "Reactivate patient" at the

bottom of each tab of the patient’s card (unless patient with the same PESEL number as the one you
are trying to reactivate has been entered into the system). At the time of reactivation, patient returns
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to the search of patients, because the patient’s card is no longer inactive and should not be visible in
"Patients (inactive card)" functionality.

Registration » Patients (inactive cards)

EUEE Contact | Insurance | Declarations | Refemals | Authorizations | Cautions | Information | History | Payments | Documents | Visits

First name [Jan | Middle name ( ]
Sumame | Brzechwa | Family name [ ]
PESEL (80830184417 | Sex ——

Date of birth (1880-03-01 |

Date of death ( J

Type of patient Patient with PESEL number

Additional permissions

NFZ Department of insurer

Reactive patient Back to patients search

General register

"General register" functionality in "registration" menu allows to create on-demand and print general
register of health care facility. After selecting this functionality there is displayed a form to specify
the criteria for the content of the expected register. It is necessary to identify the period which the
register should include and optionally the register can be narrowed to a specific clinic/ward and
unit.

Registration + General register

Period from | 2014-03-01 J
to [2014-03-31 |
Unit l _____

Clinic / Ward l _____

After specifying the criteria and pressing ,,Display” button, there is displayed a general register in
form of PDF document. It contents the following information:

) entry number (to insert after the printing)
Y date and hour of visit

) name, surname and address of patient

)

PESEL and birth date
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name, surname and PWZ number of provider the service
codes of ICD-10 recognitions specified in the visit

code of contract product (scope of service)

code of unit products (services)

ministerial kind of service

advice type (medical office, home)

~ O~ ~ ~ ~ ~ ~

admission mode (with referral ,without referral)

General register
Date of generation of report: 2016-07-27 10:58
Information about report
Period 2014-03-01 - 2014-03-31
Unit
Clinic / Ward
2014-03-01
No. Entry no. date First and last name Pesel Provider of service ICD10 contr. prod. serv. kind addm. mode
b Address b. date PWZ uni. prod. advice fvpe
1 2014-03-01 Bozydar Baklazanowski 81101010103 without ref
08:00 Warszawa, 28 1981-10-10
2 2014-03-01 Marzena Antosiewicz 11111122222 without ref.
08:15 Opole Opolska3d /4 1990-09-01
3 2014-03-01 Bozydar Baklazanowski 81101010103 Helena Abakus 07.0000.218.02 34 without ref.
09:00 ‘Warszawa. 28 1981-10-10 8800000 J11 5.13.00.2322050 medical office
S02.5 5.13.00.2315020 medical office
Y00.0 5.13.00.2301010 medical office
ni 5.13.00.2317010 medical office
J11 5.13.00.2312010 medical office
Y1l 5.13.00.2312020 medical office
Ki1 5.13.00.2331170 medical office
Gl2.8 5.13.00.2311010 medical office
5025 5.13.00.2315020 medical office
J11 5.13.00.2304010 medical office
Gl11 5.13.00.2303010 medical office
Y09 5.13.00.0000002 medical office
100 5.13.00.0000007 medical office
00 5.13.00.2331020 medical office
4 2014-03-01 Marzena Antosiewicz 11111122222 Helena Abakus 07.0000.218.02 34 without ref.
09:30 Opole, Opolska 3 /4 1990-09-01 8800000 I 5.13.00.2301010 medical office
J11 5.13.00.2301010 medical office
Y00 5.13.00.2301021 medical office
711 5.13.00.2301010 medical office

Registration book

"Registration book" functionality in the "registration" menu allows you to create on-demand and
print the registration book of the healthcare facility. After selecting this functionality there is
displayed the form for specifying the criteria determining the content of the registration book. It is
necessary to identify the period of book’s validity and also optionally you can narrow down the
book to a specific unit, clinic and doctor.

Registration + Registration book

Period from | |

o |
Unit (—
Clinic [—
Doctor | J—
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After specifying the criteria and pressing the "Display" opens register book in the form of a PDF
document, which should be printed and stored in paper form for audit purposes. The registration

book

contains the following information:

After specifying the criteria and pressing the "Display" button registration book is opened in the

form

of a PDF document, which should be printed and stored in paper form for audit purposes. The

registration book contains the following information:

y entry number (to enter after printing)
Y date and hour of visit
) first name, last name and address
Y PESEL and birth date
y  first name, surname and PWZ of staff providing service
> codes of ICD-10 diagnosis pointed at visit
y  codes of ICD-9 procedures made at the visit
) title of privilege (U — agreement with NFZ)
y  multiplicity of services
> JGP group (empty field)
»  contract product’s code (range of services)
) unitary product’s code (services)
> ministerial kind of service
) type of advice (surgery, home)
y admission mode (with referral, without referral)
) PWZ of referring staff (in case of admission with referral mode)
»  REGON of unit of referring staff (in case of admission with referral mode)
y  Date of referral (in case of admission with referral mode)
> codes of ICD-10 diagnosis with referral (in case of admission with referral mode)
) comments (empty field)
Information abou report
Perod 20140101 20140151
Mo ERe e T e | name | seemea | | [T I | Cinrod Jacuice tpo| PR et ]
Pz REdSH | "ot
' Tom” | e | eewes | | o[ EEs ”””Zmrg"“’"’“
% 7700000 otice [ of7aross
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Visits book

The "Visits book" functionality in the "Registration" menu allows to view and print the visits’ books
of particular clinic of healthcare facility. Visits’ book are created automatically every night
(including data from the previous day). It is possible to configure the jHIS system to generate visits’
books with a delay (eg. three days).

After selecting the "Visits book" functionality there is displayed a search engine of visits’ books, in
which you have to indicate the report’s date and optionally you can specify the search criteria of
clinic (it is possible to search by part of the name and address of the clinic and the part of the name
and address of the unit where the clinic is located. Capitalization at searching does not matter).
After specifying the criteria and pressing the "Search" button there is displayed a list of clinics for
which for specified day the visit’s book was created.

Registration + Visits book

Report date |2014-01-01 |

Unit name |

Unit address

|
| l
Clinic name | |
Clinic address | l

MEZD

No. Clinic Clinic address Unit Unit address Visits book
1 Poradnia lekarza POZ 01-445 Warszawa ul. Cictka 11 Przychodnia Lekarska 01-445 Warszawa ul. Cictka 11 Display
2 Poradnia Lekarza POZ 01-445 Warszawa ul. Cictka 11 Przychednia Lekarska 01-445 Warszawa ul. Cictka 11 Display

At each clinic there is displayed the "Display" button which pressed opens the visits’ book in the
form of a PDF document with the ability to print. Visits’ book contains the following information:

date of patient’s application

patient's PESEL number

series and number of patient’ identity card
patient’s home address

name and surname of providing service
professional title of providing service
specializations of providing service
NPWZ of providing service

kind of providing service (Vvisit’s type)

~ O~ ~ ~ v N v N~ N~

first name and surname of person making entry
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Declarations

"Declarations" functionality in the "Registration" menu is used to manage patients declarations.
After selecting this functionality there is available a search engine that helps search the declaration
of the following criteria:

declarations type
declarations state
staff — in the field you can enter NPWZ, PESEL, name, surname of declared staff

school REGON - in the field you can start typing a REGON number or the name of the
school where the declaration is made, and if such a REGON or school is defined in the
REGON numbers database, the system will display a list of hints and will help choose the
right one

declaration date — in the field you can enter a period when there were made statements,
which user is interested in; if you enter only the start date of period, then the system will
display all the declarations submitted from that day until the present; if you enter only the
end date of period, then the system will display the declarations made since the beginning of
operation of the system to that day.

error code — field allows to search the declaration of a specific error code reported by the
NFZ for the declaration

patient name — in the field you can type name or its beginning; caps does not matter
patient surname — in the field you can type surname or its beginning; caps does not matter

patient locality — in the field you can type name of locality of residence address or its
beginning; caps does not matter

patient PESEL — in the field you can type PESEL or its beginning

patients without PESEL — checking this box will display only the declaration of patients
without PESEL number

After entering the search criteria and pressing the "Search" button there will be displayed a list of
declarations that meet search criteria.
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Registration » Declarations

Declarations type l statement to your family doctoid Patient name

Declarations state | sent Patient surmame

Staff 1234565
School REGON | Patient PESEL

Declaration date from | to Patients without PESEL

Error code |

<<

|ﬁ
Patient locality [
|ﬁ

<

No. Declaration type Patient Staff Declaration date Declaration state Actions
1 declaration to family doctor ~ Anna Zamoyska (12121266661) Marlena Adamczyk (1234565)  2011-12-28 sent
2 declaration to family docter  Tomasz Jastrzebski (60010100010) Marlena Adamczyk (1234565)  2012-01-08 sent
3 declaration to family doctor  Albin Andraszek-Gwézdz (33101003072) Marlena Adamczyk (1234565)  2012-01-17 sent
4 declaration to family doctor  Wikteria Wiktorowska (12211571600) Marlena Adamczyk (1234565)  2012-07-01 sent

At each declaration there is the "See" button which clicked opens in new window "Declarations" tab
in the patient’s card. In addition, after searching the declaration below the search engine there is an
extra button "Export (XLS)", which clicked enables to download the XLS file with a list of
declarations that meet search criteria.

Realized payments

The "Realized payments" functionality in the "Register" menu is used to generate a report of
accepted payments from patients for commercial visits and diagnostic examinations and returned
payments for unrealized commercial visits. In particular it can be used to control cash at the end of
each day. After selecting this functionality there is displayed search engine for restricting the scope
of the data included in the report to a particular payment range (payment for visits, payments for
examinations), unit, clinic / ward (choice of clinic / ward is possible only after selecting the unit),
the period of payment / return and cash register (choice of cash register precisely points out clinics
within which payments were realized, that is why after selection of cash register fields of unit and
clinic / ward become inaccessible). After defining the criteria and clicking "Search" button there is
displayed a list of documents that meet the search criteria and for each one there is "View" button
that allows to view the document. Below the list of documents there is shown the balance being the
sum of the amounts of individual documents and the "Cash Report" button allows to download (in
PDF format) and print (in the prescribed format) cash report created basing on the search criteria.

119



Registration + Realized payments

Payments for e v.l Date of income / outcome| 2014-04-17

visits
Unit [Podkowa Lesna Btonska (ul. Date of income / 0utcomel2014-04-24 l
Clinic / Ward Poradnia okulistyczna Cash register l -------

Mo. Document Date of income outcome Amount Patient Visit term Actions
o Ali Baba . .
1 invoice no 000037/2014 2014-0417 BRI e 2014-04-14 15:14 V| View
. Ali Baba . .
2 invoice no 000038/2014 2014-04-17 1001185 PLN 52 c2 ™4 2014-04-20 15:32 V| View
e ey S /| View |
3 invoice no 000036/2014 2014-04-17 EED) A 2014-04-14 13:17 ARV
o Jakub Ortowski . .
4 correcting invoice no 000035/2014 2014-04-22 -10010.80 PLN PESEL 56121284416 2013-11-25 08:15 \/ View
o Hanna Baktazanowska . .
5 invoice no 000039/2014 2014-04-22 10.80 PLN 2o 030813703 2014-01-28 08:15 ARV
N Pawet Olszewski . .
6 invoice no 000040/2014 2014-04-23 2856 PLN ol et oo 111 2014-04-23 14:10 V| View
L Pawet Olszewski . .
7 correcting invoice no 000042/2014 2014-04-24 -133.80 PLN PESEL 83121211111 2014-01-22 08:30 \/ View
8 ting recei 2014-04-24 1019.80 pLN Hanna Baklazanowska 544, 4 4g 05:00 View
correcting receipt R Bl PESEL 50030813703 e e
9 i 2014-04-24 101980 pLy Hanna Bakiazanowska 5,4, 4z g5 o509 View
e : PESEL 50030813703 :

BALANCE 1052.26 PLN

Unrealized payments

The "Unrealized payments" functionality in the "Register" menu is used to generate a report of
unrealized payments of patients, unpaid invoices, unpaid receipts and overpayments that require to
return money. After selecting this functionality there is displayed search engine for restricting the
scope of the data included in the report to a particular payment range (payments for visits, payments
for examinations), unit, clinic / ward (choice of clinic / ward is possible only after selecting the unit;
choice of unit and clinic / ward makes sense only for payments for visits) and the period of visits /
orders realization. After defining the criteria and clicking "Search" button there is displayed a list of
unrealized payments of patients. In case of payments for commercial visits for each one there are
"Paid", "Receipt", "Invoice on patient" and "Invoice on workplace" buttons or "Corrective
invoice"or “Correcting receipt” button that enable to issue accounting document (as described in the
"Payments" tab in the patients card). In case of unpaid invoices of the patients and at each a form to
record the receipt of payment for the invoice and the "View" button that allows to view an invoice
(as described in the "Payments" tab in the patients card). In case of unpaid receipts of the patients
and at each a form to record the receipt of payment for the receipt and the "View" button that allows
to view a receipt (as described in the "Payments" tab in the patients card).
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Registration + Unrealized payments

Payments for @ Visits Date of visit { order from l2015-09-01 l
~ diagnostic examinations

Date of visit / order to l2015-09-30 l

Unit lPodkowa Lesna Blonska (ul.

Clinic /f Ward | .

| Provious (M Next|»

No. Term visit Clinic / Ward Patient Staff / Instruments Due Actions

&
Poradnia dermatologiczna RECEipt
1 2015-09-01 11:10 p . Grzegorz Branicki  Olga Baron 150.00
|. Btoriska 46/48, 05-807 Podk L c .
oL ’ o mesna # | Invoice on patient
# | Invoice on workplace

Payment amount: 100.00
Payment date: 2017-04-05

. Poradnia dermatologiczna .
2 2015-09-30 12:30 ul. Bloriska 46/48. 05-307 Podkowa Lesna Hanna Zamojska Olga Baron

In case of payments for diagnostic examinations by each position there are buttons "Paid",
"Receipt", "Invoice on patient" and "Invoice on workplace" buttons allowing to issue financial
document (as described in the "Payments" tab in the patients card) and unpaid invoives or in case of
unpaid invoices there is form allowing to record the contribution of payment for the invoice and the

"View" button that allows to view an invoice (as described in the "Payments" tab in the patients
card).
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Registration + Unrealized payments

Payments for o Vvisits Date of visit / order from l201?-02-01 l

«@ diagnostic examinations Date of visit / order to l2017-02-23 l

Unit l_ ______

(< [</

Clinic / Ward | _______

| Provious [IEH] Next |

No.Order date Patient Due Actions

Payment amount: 4.00
Payment date: 2017-07-03
1 2017-02-10 12:14 Jakub Orowski 4.00 7

Payment amount:
Payment date
2 2017-02-10 12:16 Jakub Ortowski 7.00

3 2017-02-15 08:36 Jakub Ortowski

Invoice on patient

/’| Invoice on workplace

Cash registers

“Cash registers” functionality from menu “Registration” is used for defining cash registers that
work in healthcare center. Cash register is understood as set of paymentf for commercial visits
realized within the specified group of clinics. After choosing this functionality there is list of
defined cash registers displayed. By each of them there are buttons allowing to modif